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Chapter 10: Contingencies

Contingencies

Chapter Overview

Contents In this chapter, the Applicant will learn how to:

1 View Contingencies
2 Contingency Submission process
3 Extension Request process

NYSE-CON now provides the ability for an applicant to submit and view the status of Contingencies.
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Contingencies
The Contingencies module is reached via the Contingencies tab on the Navigation bar (Figure 10.1).
To view and act on contingency details, select the arrow beside the contingency or select the Expand
All button to expand details for all contingencies.
Projects My Projects
Project Search > Project Search Results
Contingencies
I General ] Application T Correspondence X Decision Post Applnval—[ Summary v SRS
Facility Name: Z Test Hospice CON 141028 - Z Test Hospice Fi
Project Description: CON 141029 - Z Test Hospice
e & T (CON 141030 - Z Test Hospice
s e — (CON 141031 - Z Test Hospice
. esponse 5 :
#Status  Description 2
' AL R CON 141033 - Z Tes! Hospice |
No Submission of a check for the amount enumerated in the approval letter, payable fo the New York State CON 141034 - Z Test Hospice =
2 1 5‘ bk Department of Health. Public Health Law Seclion 2802 7 states that all construction applications 02192014 041202014 CON 141035 - Z Test Hospice
0;.1 QI!EDII 4 fequiring review by the Public Health and Health Planning Council shall pay an additional fee of fify-five i il CON 141036 - Z Test Hospice
J hundredths of one percent of the total capital value of the project, exclusive of CON fees CON 141037 - Z Test Hospice -
b o Submission of a check for the amount enumeraled in the approval letler, payable to the New York Stale i b
. Depariment of Health. Public Health Law Section 2802.7 states that all construction applications
2 3;;?;;?: requiring review by the Public Health and Health Planning Council shall pay an addtional fee of fifty-five ke Dt
hundredths of one percent of the total capital value of the project, exclusive of CON fees.
N Submission of a check for the amount enumerated in the approval letier, payable fo the New York State (CON 121118 - Z Test CHHA B
> 3 So ) Depariment of Health. Public Health Law Section 2802.7 states that all construction applications — - CON 121119 -Z Tesl GHHA .
ubmission 2 L - ith Pi G Gabill ddtional fee of fity-fi 02/192014 0472072014 JCON 121121 - Z Test CHHA
021192014 ;enumngﬂ:enfen by the Putnh:. :ealtth Ianc }:e|a-ll| -al;n:‘r&g ouncil § :: pay a[n‘:’al::”‘I f|0na ee of fifty-five CON 121123 - 7 Test CHHA
undredths of one percent of the lotal capital value of the project. exclusive of jees CON 121125 - 2 Test CHHA
CON 121130 - Z Test Hospital
CON 121131 - Z Test Hospital
CON 121132 - Z Test Hospital
CON 121133 - Z Test Hospital
CON 121134 - Z Test Hospital -
e .
Figure 10.1: Sample Contingencies Page
Contingencies Page Field Descriptions
Field Name Description
# Contingency Number.
Contingency Status will display
e Completed (when the contingency is satisfied)
e No Submission (from published until the applicant responds)
Status o Established in Error (when deleted)
e Under Unit Review (when the applicant sends in a response)
e Waiting for Response (when waiting on the applicant)
e Withdrawn (when withdrawn)
Status Date Date of the status.
Description Contingency description.
Date Applied Date the contingency is published.
Response Due Date the contingency response is due.
Buttons
Arrow Toggle When selected the arrow toggle will point down and the page will refresh with
contingency details.

5 5/16/2014
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Expand All When selected the contingency detail is displayed.

Contingencies — expanded view

The Contingencies module is reached via the Contingencies tab on the Navigation bar (Figure 10.2).

When the arrow toggle or Expand All button are selected, the details for the contingencies and action
buttons are visible.

Contingencies

| General I Application | Correspondence | Decision Post Approwval | Summary |
Application Number: 132027

Facility Hame: Z Test Hospital

Project Description:

k Print Contingencies Summarg,-'k Print Contingencies Detail

# Status Description Date Applied Response Due
h, o i i
v ':;,E:EE“EE'C" SUBMIT DETAILED, MOVEABLE EQUIP. LIST SHOWING DESCRIFTION OF MEMSTEST DATA 12/06/2013 0200412014

Units Applying the Contingency
Construction Cost Control
Attachments:

Respond l [ Request Extension ]

12/06/2013 - Project Management - Applicant - Contingency

v No Submizzion . . . o AT MEFENA D ey
13052013 SUBMIT 3 DETAILED ESTIMATES, OR 3 COMPETITIVE CONSTRUCT. BID RESULTS TEST DATA 12/06/2013 04/05/2014
Unite Applyving the Contingency
Conzstruction Cost Contraol
Attachments:

Respond l [ Request Extension ]

12/06/2013 - Project Management - Applicant - Contingency

( Expand All |

Figure 10.2: Sample Contingencies Page

Contingencies Page Field Descriptions
Field Name Description

# Contingency Number.

Contingency Status will display

e Completed (when the contingency is satisfied)
e No Submission (from published until the applicant responds)
Status e Established in Error (when deleted)
e Under Unit Review (when the applicant sends in a response)
e Waiting for Response (when waiting on the applicant)
e Withdrawn (when withdrawn)
Status Date Date of the status.
Description Contingency description.
Date Applied Date the contingency is published.
Response Due Date the contingency response is due.

Units Applying the | Name of the unit(s) applying the contingency.
Contingency

6 5/16/2014
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Attachment(s) Documents sent regarding the contingency.

Contingency Contingency correspondence link, that when clicked will open to the

Correspondence correspondence details.

Tree

Buttons

Arrow Toggle When selected, the arrow will point down to show details or sideways to close the
detall view.

Respond When selected the Respond to a Contingency page will display.

Request When selected the Request Extension page will display.

Extension

Expand All When selected the contingency detail is displayed.

Notification - CON project information published

When the contingencies are published the following notification will be sent. Select the link within the

email to enter NYS-CON and be directed to the general information page. Select the Contingencies Tab to view the
Contingency. If not logged on to the Health Commerce System, the user will be re-directed to log on first, select the
link again to continue.

Email Notification Sent

1 Applicant contact

2 Alternate contact

Sent from DEV Environment - CON project information published on-line for Application CON # 141053, Z Test Hospital,
| Facility ID 8888
NYS Department of Health <nysecon@health.state.ny.us>
© Extra line breaks in this message were removed.
Thu 5/1/2014 3:38 PM
Konda, Rajakrupka (HEALTH-LN)

s
Notification Date: 05/01/2014
New information for the following CON project was published on-line and may be viewed: Application CON # 141053
Facility: Z Test Hospital, Facility D 8888 Project Description:
Contingencies for the project may also be viewed in NYSE-CON.
For your convenience you may use the following link to go directly to the General Information page for this project. If you
are using NYSE-CON via the Health Commerce System (HCS) use this link
https://devcommerce.health.state.ny.us/doh2/applinks/nysecon/viewProject?applicationld=23683
If you are not logged into the NYSE-CON system you will be redirected to the Login page. After you login please select this
link again to continue to the project.

Figure 10.3: Sample Contingency published Email

7 5/16/2014
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Respond to a Contingency

Learning
Objective

Step

Action

How to
Respond to a
Contingency

On the Contingencies tab, expand the Contingency by selecting the toggle
arrow or Expand All button.

Projects My Projects
Project Search > Project Search Results

Contingencies My M S5 CON Toul Bit
= . - = " Creale New Submission
[[Geneal | Appication | Corrspondnce | Decson

Application Number: 141032 Selecied Projects
Facility Name: Z Test Hospice (CON 141028 - Z Tes! Hospice P
Project Description: CON 141029 - Z Test Hospice

Contingencies Detail CON 141030 - Z Tes! Hospice
(CON 141031 - Z Tes! Hospice

#5ttus  Description Date  Response WICON 141052- Z Tesi Hospi

TN (CON 141033 - Z Test Hospice

Print Contingencies Summa

No Submission of a check for the amount enumerated in the approval letier, payable to the New York State CON 141034 - Z Test Hospice i
Department of Health. Public Health Law Section 2802 7 stales that all construction applications - g [CON 141035 - Z Test Hospice
21192014 0412072 2
: g;:g';;’:: requiring review by the Public Health and Health Planning Council shall pay an additional fee of fifty-five G AR [CON 141036 - Z Test Hospice
g hundredths of one percent of the total capital value of the project, exclusive of CON fees (CON 141037 - Z Test Hospice -
> Submission of a check for the amount enumerated in the approval letter, payable to the New York State 1‘ =S Ko | s »
Depariment of Health. Public Health Law Section 2802 7 states that all construction applications
2 ’g;::a;\;;r;): requiring review by the Public Health and Health Pianning Council shall pay an additional fee of fifty-five A4 04200014 Related Projects
hundredths of one percent of the fotal capital value of the project, exclusive of CON fees
> Submission of a check for the amount enumerated in the approval letfer, payable fo the New York State gg: :i:: 1; 5 i::: g::i :
i 3 7 v £
3 Submission Department of Health. Public Health Law Section 2802 7 states that all construction applications 021972014 04202014 |CON 121121 - Z Test CHHA

requiring review by the Public Health and Health Planning Council shall pay an additional fee of fifty-five

02/1922014
hundredths of one percent of the lotal capital value of the project, exclusive of CON fees

(CON 121123 - Z Test CHHA
CON 121125 - Z Test CHHA
CON 121130 - Z Test Hospital
(CON 121131 - Z Test Hospital
(CON 121132 - Z Test Hospital
(CON 121133 - Z Tes! Hospital
(CON 121134 - Z Tes! Hospital -
m | b

Figure 10.4: Sample Contingencies Tab

Select the Respond button.

Projects My Projects
Project Search > Project Search Resulls

Contingencies
| General [ Application | Correspondence | Decision Conlingencies Post Approval | Summary

Application Number: 141032
Facility Name: Z Test Hospice
Project Description:

t Confingencies Summ; Print Contingencies Det:

. Date  Response
# Statu D ti

e Applied  Due
Submission of a check for the amount enumerated in the approval letter, payable to the New York State
Department of Health. Public Health Law Section 2802.7 states that all construction applications
requiring review by the Public Health and Health Planning Council shall pay an additional fee of fifty-five
hundredths of one percent of the total capital value of the project, exclusive of CON fees
Units Applying the Contingency
Project Management
Attachments:

v No
1 Submission
0211912014

02/19/2014 042072014

Respond ]| Request Extension 1

02/19/2014 - Project Management - Applicant - Contingency

Figure 10.5: Sample Expanded Contingency

8 5/16/2014
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The Respond to Contingency page will appear. On the Respond to
Contingency page, enter a response in the Contingency Response text box.

Projects My Pro)
Project Search > Project Seareh Res!

Respond to Contingency

‘ Ganaral l Applcation I CoMmesponaence I Declsion Post Approval l Summary I J creste New Suomisson

Application Number-
Faclity Name:
Project Description

Contingency Information

Number: 3

Unitge): Project Management

Status: No Suomission

$tatus Date: 0173172014

Date Appiled: 01312014

Responss Dus: 1171872014

Descripion: Submigsion of 3 check for tha amount enumsrated In the approval lkTar, payabie 10 the New Yok State Depantment of

Healih. Public Heallh Law Section 2802.7 states that af construction appicalions requiring review by the Public Health and
Health Planning Councll shall pay an additicnal fee of fifty-fve hundredthe of ane percant of the total capital value of the
project, exciusive of CON fees.

*Conlingency Respanse:

“Aftachments:

Add Attachment

[ Save ] [ Cancel ]

Figure 10.6: Sample Respond to Contingency

Select the Add Attachment button

Respond to Contingency
[ General | Avplication | Comespondence | Decision [T

Application Number: 132027
Facility Hame: Z Test Hospital
Project Description:

Contingency Information

Number: 1

Unit(s): Construction Cost Control

Status: No Submission

Status Date: 1210612013

Date Applied: 12/06/2013

Response Due: 02/04/2014

Description: SUBMIT DETAILED, MOVEABLE EQUIP. LIST SHOWING DESCRIPTION OF MEMSTEST DATA

*Contingency Response:
ltem requested is ﬁﬂﬁched|

*Attachments:

L
Contingency Response.doc %
Add Attachment ]

[ Save ] [ Cancel ]

Figure 10.7: Sample Respond to Contingency

9 5/16/2014
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The Add Contingency Response Attachment page will appear.

File Type is auto-filled. All attachments will have the file type ‘Contingency
Response’.

Add Contingency Response Attachment
| General | Application | Correspondence | Decision Contingencies

Application Number: 132027
Facility Name: Z Test Hospital
Project Description:

Contingency ]

Number:
File Type: Contingency Response |
Date: 1213172013

Description: Please enter a unique description

File: |

| Browse...

[ Add Attachment ] [ Cancel ]

Figure 10.8: Sample Add Contingency Response Attachment

Enter a unique description for the file that will display on the Application tab.

Select the ‘Browse’ or ‘Choose File’ button, depending on the browser.
Locate and select the file to be attached and select Open.

Choose File to Upload E
Loak i | [D My Docurnents j €] ? » [
‘ag () a shart cuts
: el
MyRecent  |C3)DOH - ikems
Documents @Downloads
[ [CIHFIS
(CIMetrix
sl My Data Sources
2 @Mv Music
_j [E]Mv Pictures
BMv Shapes
My Documents @MY Videas
— [CINYSECOM Lacal
'»jl)_g [CTiPrintscreen Files
My Computer [CP-eries
[5)'WehEx
@ <

>
My Network  File name: || ﬂ Iﬂl
Places
Flesoftype: [l Files ) = Cened |

Figure 10.9: Sample File Attachment

10 5/16/2014
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Back on the Add Contingency Response Attachment page, select the Add
Attachment button.

Add Contingency Response Attachment
| General | Application | Correspondence | Decision Contingencies

Application Number: 132027
Facility Hame: Z Test Hospital
Project Description:

Contingency 1

Humber:

File Type: Contingency Response v

Date: 121312013

Description: Please enter a unique description
Requested updated tem is attached |

File: ‘I:'.l:hiIstalthPIua_HFIS".I-l"SECOll"._sat\ng't_eating Data\Application schedules and documentz\Contingency Response.doc | Browse. ..

[ Add Attachment ] [ Cancel ]

Figure 10.10: Sample Add Contingency Response Attachment

The Respond to Contingency page will appear with the document attached.
Select the Save button.

Respond to Contingency
| General | Application | Correspondence | Decision Contingencies

Application Number: 132027
Facility Hame: Z Test Hospital
Project Description:

Contingency Information

Number: 1

Unit(s): Construction Cost Control

Status: No Submission

Status Date: 1210612013

Date Applied: 12/06/2013

Response Due: 02/04/2014

Description: SUBMIT DETAILED, MOVEABLE EQUIP. LIST SHOWING DESCRIPTION OF MEMSTEST DATA

*Contingency Response:
tem requested is aﬂached|

*Attachments:

L
Contingency Response.doc FELI
Add Attachment ]

[ Save ] [ Cancel I

Figure 10.11: Sample Respond to Contingency

11 5/16/2014
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10 | The Confirm Response to Contingency page will appear.
Confirm Response to Contingency
| General | Application | Correspondence | Decision Post Approval Summary
Application Humber: 132027
Facility Name: Z Test Hospital
Project Description:
Contingency Information
This contingency response will be saved and a notification of the response will be sent to reviewers.
Press Confirm to continue and save the contingency response.
Press Cancel to cancel the saving of the contingency response and return to the prior screen.
Contingency Humber: 1
Contingency Response: tem requested iz attached
Attachments:
Contingency Response.doc FEL'
I Confirm ] [ Cancel ]
Figure 10.12: Sample Confirm Response to Contingency
11 Review the data and if it is correct, select the Confirm button. If the data is

incorrect, select the Cancel button to return to the Respond to Contingency
page. The entered text and added attachments will not be saved.

12 5/16/2014
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View Contingency Response Follow-Up Details
When the department requires additional information or clarification, a follow-up will be sent.
The Contingency Response Follow-Up page.

View Contingency Response Follow-Up

| General | Application | Correspondence | Decision Post Approval | Summary

Application Humber: 132027
Facility Name: Z Test Hospital
Project Description:

Contingency Response Follow Up

Contingency Humber: 1
Response: Need 2 additional tems. Pleaze zend in the updated de=scription of each tem
Attachments:

Respond ] [ Return

El 120812013 - Project Management - Applicant - Contingency - 12/31/2013
El 123172013 - Applicant - Centingency Submission - 12/31/2013

12/31/2013 - Construction Cost Control - Contingency Submission Follow-Up

Figure 10.13: Sample View Contingency Response Follow-Up

View Contingency Response Follow-Up Field Descriptions

Field Name Description
Contingency Number of the contingency.
Number
Response The additional items being requested for this contingency.
Attachments Document(s) attached for the follow-up.
Buttons
Respond When selected the Respond to Contingency Response Follow-up page displays.
Return When selected the Contingencies tab page redisplays.

13 5/16/2014
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Notification — Contingency Response Follow Up

A Contingency Response Follow Up notification may be sent. Select the link within the email notification to enter
NYSCON and go directly to the contingency information. If you have not logged on to the Health Commerce System,
you will be directed to log on first, and then please select the link again to continue to the contingency information.

Email Notification Sent

1 Applicant contact

2 Alternate contact

Sent from EVAL Environment - Contingency Submission Follow Up in NYSE-CON for Application CON # 141053,
zTestUATDTC

NYS Department of Health <nysecon@healthstate.ny.us>
t Thu 5/1/2014 4:59 PM
Konda, Rajakrupka (HEALTH-LN)

Notification Date: 05/01/2014

A contingency submission follow up request was entered in NYSE-CON for the following contingency for Application
CON # 141053, zTestUATDTC:

1 Submission of a copy of a competitive bid analysis or copies of vendor quotations to verify that the amounts includec
on Schedule 8A/8B were sound and reasonable. The material shall be submitted prior to entering into any purchase
agreements.

Units Associated with the Contingency:

Construction Cost Control

For your convenience you may use the following link to go directly to the contingency information: If you are using
NYSE-CON via the Health Commerce System (HCS) use this link

https://evalcommerce.health.state.ny.us/doh2 /applinks/nysecon/viewContingencyAction?id=6749.

If you are using the Public Authenticated system use this link
https://evalapps.health.state.ny.us/facilities/cons/public/nysecon/viewContingencyAction?id=6749. N
If you are not logged into the system you will be redirected to the Login page. After you log in please select this link
again to continue to the contingency information.

Figure 10.14: Sample Contingency Response Follow Up

14 5/16/2014
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Respond to Contingency Response Follow-up Details

The Respond to Contingency Response Follow-up page will appear.

Respond to Contingency Response Follow-up

| General | Application | Correspondence | Decision Post Approval | Summary |

Application Humber: 132027
Facility Hame: Z Test Hospital
Project Description:
Contingency Information
Contingency Number: 1
Review Response: MNeed 2 additional tems. Please send in the updated description of each item
Review Documents:
*Contingency Response:

*Response Attachments:
Add Attachment |

[ Save ] [ Cancel ]

Figure 10.15: Sample Respond to Contingency Response Follow-up

View Contingencies Field Descriptions

Field Name Description

Contingency Number of the contingency.
Number

Review Response Additional Items requested.

Review Documents | Documents accompanying the request.

Contingency *Required — A message to accompany the documents.
Response

Response *Required — Attachments required for the response.
Attachments

Buttons

Add Attachment

When selected the Add Contingency Response Attachment page is displayed.

Save

When selected, a new page Confirm Response to a Contingency will display.

Cancel

When selected the system will close this page and return to the Contingency page
without saving the information.

15 5/16/2014



Chapter 10: Contingencies

Respond to Contingency Response Follow-Up

Learning Step Action
Objective
How Respond 1 On the View Contingency Response Follow-Up page, select the Respond
to button.
Contingenc . .
Res gency View Contingency Response Follow-Up
ponse — — . .
FOllOW-up | General I Application I Correspondence I Decision Post Approval I Summary
Application Number: 141050

Facility Name:

Z Test Hospital
Project Description:

Contingency Response Follow Up

Contingency Number: 1
Response: fzaf
Attachments:
[ Respond ] [ Return ]
El 042572014 - Project Management - Applicant - Confingency - 04/25/2014

]

= 042572014 - Applicant - Contingency Submission - 04/252014
04725/2014 - Construction Cost Control - Contingency Submission Follow-LUp

Figure 10.16: Sample View Contingency Response Follow-Up

On the Respond to Contingency Response Follow-up page, enter the
Contingency Response in the Contingency Response textbox.

Select the Add Attachment button.

Respond to Contingency Response Follow-up
[ Coneral | Application | Comaspandance | becision [l

Application Number: 132027
Facility Name: Z Test Hospital
Project Description:

Contingency Information

Contingency Number: 1
Review Response: Need 2 additional tems. Please send in the updated description of each item
Review Documents:

*Contingency Response:
ftems are included

*Response Attachments:
N

Other 1.doc FEL‘
-

Other 2.doc FEL‘
Add Attachment |

[ Save ] [ Cancel ]

Figure 10.17: Sample Respond to Contingency Response Follow-up

16 5/16/2014
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The Add Contingency Response Attachment page will appear.

Add Contingency Response Attachment
| General | Application | Correspondence | Decision Contingencies

Application Humber: 132027
Facility Name: Z Test Hospital
Project Description:

Contingency 1

Number:
File Type: Contingency Response |V
Date: 1243172013

Description: Please enter a unique description

File: [

| Browse..

[ Add Attachment ] [ Cancel ]

Figure 10.18: Sample Add Contingency Response Attachment

File Type is auto-filled. All attachments will have the file type ‘Contingency
Response Follow Up'.

Enter a unique description for the file that will display on the Application tab.

Select the ‘Browse’ or ‘Choose File’ button, depending on the browser.
Locate and select the file to be attached.

Choose File to Upload @
Lok in: |G My Documents ﬂ €] j‘ o [~

L‘b [CT)a shart cuts
: [Dca
MyRecent  |[3)DOH - items
Documents 5 Dowrloads
[CIHFIS
(C2) Metriz
My Data Sources
a My Music
_j E My Pictures

E My Shapes
My Yideos
— (L) M¥SECOM Local
;}B [CS)PrintScreen Files
by Camputer Dp-series
[C5) webEx

< ! ] e
My Network  File name: || ﬂ \ﬂl
Places
Fiesof yoe:  [AllFies 7] = el |

Figure 10.18: Sample File attachment

'T

Desktop

My D ocuments

G
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Select the Add Attachment button.

Add Contingency Response Attachment
| General | Application | Correspondence | Decision Contingencies

Application Humber: 132027
Facility Name: Z Test Hospital
Project Description:

Contingency 5

Number:
File Type: Contingency Response %
Date: 1213112013

Description: Please enter a unigue description
Requested updated item is attached |

File: |\:".ChiIdHealthPIua_HFIS'tl-l"SECOI-I"._eating"._eating Data\Application echedules and documente\Contingency Response.doc | Browse...

[ Add Attachment ] [ Cancel ]

Figure 10.19: Sample Add Contingency Response Attachment

The Confirm Response to Contingency Follow-up page will appear.

Confirm Response to Contingency Follow-up
| General | Application | Correspondence | Decision Post Approval | Summary |

Application Number: 132027
Facility Name: Z Test Ho=pital
Project Description:

Contingency Information

This contingency response will be saved and a notification of the response will be sent to reviewers.

Press Confirm to continue and save the contingency response.
Press Cancel to cancel the saving of the contingency response and return to the prior screen.

Contingency Number: 1
Contingency Response: tems are included
Attachments:

Other 1.doc %
Other Z.doc %

[ Confirm ] [ Cancel ]

Figure 10.20: Sample Confirm Response to Contingency Follow-up

Review the data and if it is correct, select the Confirm button. If the data is
incorrect, select the Cancel button to return to the Respond to Contingency
page. The entered text and added attachments will not be saved.
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Request Contingency Extension Details
The Request Contingency Extension page. *An Extension Request timeline is required.

Request Contingency Extension

| General | Application | Correspondence | Decision Post Approval Summary

Application Number: 132027
Facility Name: Z Test Hospital
Project Description:

Contingency Information

Number: 2

Unit(s): Construction Co=st Control
Status: Mo Submigsion

Status Date: 1210602013

Date Applied: 1200602013

Response Due: 0&4/05/2014

Description: SUBMIT 3 DETAILED ESTIMATES, OR 3 COMPETITVE COMSTRUCT. BID RESULTS TEST DATA
*Reason for Extension Request:

Attach a document with a timeline for rezolving the contingency.

Attachments:
Add Attachment |
[ Save ] [ Cancel
Figure 10.21: Sample Request Contingency Extension
Request Contingency Extension Page Field Descriptions
Field Name Description
# Contingency Number.
Unit(s) Name of the Unit that is requiring the contingency.
Contingency Status will display
e Completed (when the contingency is satisfied)
e No Submission (from published until the applicant responds)
e Established in Error (when deleted)
Status e Under Unit Review (when the applicant sends in a response)
e Waiting for Response (when waiting on the applicant)
e Withdrawn (when withdrawn)
*A contingency may have two concurrent statuses if an extension has been
requested.
Status Date Date of the status.
Date Applied Date the contingency is published.
Response Due Date the contingency response is due.
Description Contingency description.
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Field Name Description

Reason for Enter the reason the extension request is needed.

Extension

Request

Attachment(s) *Required - Document that contains the extension request time line to explain when
the contingency can be completed.

Contingency Correspondence between the applicant and reviewer. Each line is a link that when

Correspondence selected opens the correspondence.

Tree

Buttons

Add Attachment When selected the Add Contingency Extension Request Attachment page is
displayed.

Save When selected Confirm Request for Contingency Extension will display.

Cancel When selected the system will close this page and return to the Contingency page

without saving the information.

Notification - CON project information published on-line

When requesting an extension for the contingency, select the link within the email notification to enter NYS-CON and
select the Contingencies Tab. If you are not logged into the system you will be redirected to the Login page. After
ou log in please select this link again to continue to the contingency information.

Email Notification Sent

1 Applicant contact

2 Alternate contact

Sent from DEV Environment - CON project information published on-line for Application CON # 141053, Z Test Hospital,
Facility ID 8888
NYS Department of Health <nysecon@health.state.ny.us>
@ Extra line breaks in this message were removed
. Thu 5/1/2014 3:33 PM
Konda, Rajakrupka (HEALTHALN)

N
Notification Date: 05/01/2014
New information for the following CON project was published on-line and may be viewed: Application CON # 141053
Facility: Z Test Hospital, Facility ID 8888 Project Description:
Contingencies for the project may also be viewed in NYSE-CON.
For your convenience you may use the following link to go directly to the General Information page for this project. If you
are using NYSE-CON via the Health Commerce System (HCS) use this link
https://devcommerce.health.state.ny.us/doh2 /applinks/nysecon/viewProject?applicationld=23683
If you are not logged into the NYSE-CON system you will be redirected to the Login page. After you login please select this
link again to continue to the project.

Figure 10.22: Sample Contingency published Email
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Contingency Extension Request

Learning Step Action
Objective
How to submit 1 To view contingency details, select the arrow next to the Contingency to
a Contingency expand the information.
Sxtension
Request e -
e
‘ General ‘ Application [ Correspondence l Decision Post Approval ‘ Summary Y Coske Niew Scbmisskn
Application Number: 132004 z
Facility Name: ZTes! Hospice
Project Description: 141053 - Z Test Hospilal
& Print Contingencies Summary*" Print Cantingencies Detai
# Status Description Date Applied Response Due
Watting For Response
| Tk Description entered 081282013 112013
Extension Requested
No Submission
| SN 35 the reviewer crealed a confingency 09/132013 60 days
Extension Requested
i J )
Related Projects
CON 131253 - Z Test Hospice "
CON 132002 - Z Test Hospice 5
CON 132003 - Z Test Hospice Til
Figure 10.23: Sample Contingencies Tab
2 Select the Request Extension button for the Contingency requiring an

extension.
Projects My Projects
Project Search > Project Search Results
Contingencies
General ’ Application ‘ Correspondence | Decision Post Approval | Summary

Application Number:
Facility Name:
Project Description:

141032
Z Test Hospice

h Print Contingencies Summary &‘ Print Contingencies Detail

# Status Description

v No
1 Submission

02/19/2014
z hundredths of one percent of the total capital value of the project, exclusive of CON fees

Units Applying the Contingency
Project Management
Attachments:

Respond I ’ Request Extension J

02/19/2014 - Project Management - Applicant - Contingency

Figure 10.24: Sample Contingencies tab

Submission of a check for the amount enumerated in the approval letter, payable to the New York State
Department of Health. Public Health Law Section 2802.7 states that all construction applications
requiring review by the Public Health and Health Planning Council shall pay an additional fee of fifty-five

Date
Applied

Response
Due

02/19/2014 04/20/2014
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On the Request Contingency Extension page, enter the reason for extension
request in the Reason for Extension Request textbox.

Select the Add Attachment button

Request Contingency Extension |
P frE— e——— — TR r—— ‘
Application Number: 131002
Facility Name: Z Test Hospital
Project Description: Change another Project description after a revision test2
Centingency Information
Number: 2
unit(s): Construction Cost Control
Status: Under Unit Review
Status Date: 02/12/2014
Date Applied: 02/05/2014
Response Due:  04/15/2014 l
Description: Submission of a revised CON Schedule 8B which refiects the elimination of the S[ENTER AMOUNT HERE] Additional

Processing Fee. The Additional Processing Fee Is not applicable for applications processed as an Administrative
Certificate of Need
*Reason for Extension Request:

Aftach a document with a timeline for resolving the contingency
Attachments:

[ Add Attachment }

I Save I Cancel

Figure 10.25: Sample Request Contingency Extension

The Add Contingency Extension Request Attachment page will appear.

File Type is auto-filled. All attachments will have the file type Extension
Request.

Add Contingency Extension Request Attachment
[[General | Application | Comespondence | pecison [nm

Application Number: 132027
Facility Hame: Z Test Hospital
Project Description:

Contingency 5

Humber:
File Type: Extension Request | ¥
Date: 12/31/2013

Description: Please enter a unigque description

File: [

| Browse..

[ Add Attachment I [ Cancel ]

Figure 10.26: Sample Add Contingency Extension Request Attachment

Enter a unique description for the added attachment that will display on the
Application tab
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Select the ‘Browse’ or ‘Choose File’ button, depending on the browser.
Locate and select the file to be attached.

Select Open.
Choose File to Upload E]
Lok i | () My Documents ﬂ €] |
Ty () a shart cuts
;.3 cat
My Recent  Z3DOH - items
Documents C)Dawnlaads
?]_' [CHFIS
(C2) Metris:
Deskiop My Data Sources
a My Music
J E‘ My Pictures
N My Shapes
v Documents @MY videos
— [CINYSECOM Lacal
3! () PrintScreen Files
by Camputer (Cp-series
[C5) webEx
.. ! %|m)

4
My Network  File name: || ﬂ \ﬂl
Places
Fiesoftype:  [AlFiles ] = Gl |

Figure 10.27: Sample File to Upload

Back on the Add Contingency Extension Request Attachment page, select
the Add Attachment button.

Add Contingency Extension Request Attachment
[[General | Appiication | comaspondance | vecision [

Application Humber: 132027
Facility Name: Z Test Ho=pital
Project Description:

Contingency 3

Number:

Date: 1203172013

Description: Please enter a unique description

File: |I:".Chi\dHeaHhPIu57HFIS".N"SECOrl"._eat\ng"._esting Data\Application schedules and documents\Time line.doc | Browse...

[ Add Attachment ] [ Cancel ]

Figure 10.28: Sample Add Contingency Extension Request Attachment
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8 The Request Contingency Extension page will appear.
Select the Save button.
Request Contingency Extension
| General | Application | Correspondence | Decision Post Approval Summary
Application Number: 141037
Facility Name: Z Test Hospice
Project Description:
Contingency Information
Number: 2
Unit(s): Construction Cost Control
Status: No Submission
Status Date: 04/29/2014
Date Applied: 04/29/2014
Response Due: 04/21/2014
Description: This is a test
*Reason for Extension Request:
this is training material.
Attach a document with a timeline for resolving the contingency
Attachments:
Docs Checked.docx E
Add Attachment ]
’ Save ] ’ Cancel ]
Figure 10.29: Sample Request Contingency Extension
9 The Confirm Request for Contingency Extension page will appear.
Confirm Request for Contingency Extension
| General | Application | Correspondence | Decision Post Approval | Summary |
Application Number: 132027
Facility Name: Z Test Hospital
Project Description:
Contingency Information
This contingency extension request will be saved and a notification of the response will be sent to reviewers.
Press Confirm to continue and save the contingency extension request.
Press Cancel to cancel the saving of the contingency extension request and return to the prior screen.
Contingency Number: 2
Reason for Extension Will need extra time to get the bids
Request:
Attachments:
Time line.doc FEL‘
[ Confirm ] [ Cancel ]
Figure 10.30: Sample Confirm Response to Contingency
10 Review the data and if it is correct, select the Confirm button. If the data is

incorrect, select the Cancel button to return to the Respond to Contingency
page. The entered text and added attachments will not be saved.
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Contingency Extension Request Follow-Up Details
When the department needs additional information or clarification for the extension request, a
Contingency Extension Request Follow-Up will be sent.

The View Contingency Extension Request Follow Up page.

View Contingency Extension Request Follow-Up

| General | Application | Correspondence | Decision Post Approwval | Summary |

Application Humber: 132027
Facility Name: Z Test Hospital
Project Description:

Contingency Extension Request Follow Up

Contingency Number: 2
Response: Additicnal detail required in the time line please explain the need for 6§ additonal months
Attachments:
Respond ] [ Return
El 1262013 - Project Management - Applicant - Contingency - 12/31/2013
E 12312013 - Applicant - Exten=sion Reguest - 12/31/2013

12/31/2013 - Construction Cost Control - Extension Request Follow-Up

Figure 10.31: Sample View Contingency Extension Request Follow-Up

View Contingency Extension Request Follow-Up Field Descriptions

Field Name Description
Contingency Number of the contingency.
Number
Response The additional items being requested for this contingency.
Attachments Document(s) attached for the follow-up.
Buttons
Respond When selected the Respond to Contingencies Extension Request Follow-up page
displays.
Return When selected the Contingencies tab page redisplays.
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Respond to Contingency Extension Request Follow Up Details

The Response to Contingency Extension Request Follow Up page.

Response to Contingency Extension Request Follow Up

| General | Application | Correspondence | Summary |

141037
Z Test Hospice

Application Number:
Facility Name:
Project Description:

Contingency Information

Contingency
Number:
Unit(s):
Status:
Status Date:
Date Applied:
Response Due: 04/21/2014
Description: This is a test
*Reason for Extension Request:

2

Construction Cost Control
No Submission
04/29/2014

04/29/2014

Attach a document with a timeline for reselving the contingency

Attachments:

Add Attachment

l

Figure 10.32: Sample Respond to Contingency Extension Request Follow Up

Save | I Cancel |

Respond to Contingency Extension Request Follow Up Field Descriptions

Field Name Description
Contingency Number of the contingency
Number
Unit(s) Name of the Unit(s) requiring the contingency
Contingency Status will display
e Completed (when the contingency is satisfied)
e No Submission (from published until the applicant responds)
e Established in Error (when deleted)
Status .
[ ]

Under Unit Review (when the applicant sends in a response)
Waiting for Response (when waiting on the applicant)

e Withdrawn (when withdrawn)
*A contingency may have two concurrent statuses if an extension has been
requested.

Status Date

Date of the status.

Date Applied

Date the contingency is published.

Response Due

Date the contingency response is due.

Description

Contingency description.

Reason for
Extension Request

Enter the reason the extension request is needed.

Attachment(s)

Document(s) that contains the time line to explain when the contingency can be
completed.
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Buttons

Add Attachment When selected the Add Contingency Extension Request Attachment page is
displayed.

Save When selected Confirm Request Extension Follow Up to a Contingency will
display.

Cancel When selected the system will close this page and return to the Contingency page
without saving the information.

Notification — Respond to Contingency Extension Request Follow-Up

When responding to an extension request follow-up for the contingency, select the link within the email notification to
enter NYSCON and be directed to the Contingency Information. If you are not logged into the system you will be
redirected to the Login page. After you log in please select this link again to continue to the contingency information.

Email Notification Sent

1 Applicant contact

2 Alternate contact

Sent from EVAL Environment - Contingency Extension Request Follow up in NYSE-CON requires an action for Application
CON # 141053, zTestUATDTC

NYS Department of Health <nysecon@health.state.ny.us>

Thu 5/1/2014 4:56 PM
Konda, Rajakrupka (HEALTH-N)

Notification Date: 05/01/2014

The following contingency extension request requires an action % NYSE-CON for Application CON # 141053,
zTestUATDTC:

1 Submission of a copy of a competitive bid analysis or copies of vendor quotations to verify that the amounts included
on Schedule 8A/8B were sound and reasonable. The material shall be submitted prior to entering into any purchase
agreements.

Units Associated with the Contingency:

Construction Cost Control

For your convenience you may use the following link to go directly to the contingency information: If you are using
NYSE-CON via the Health Commerce System (HCS) use this link
https://evalcommerce.health.state.ny.us/doh2/applinks/nysecon/viewContingencyAction?id=6747.

If you are using the Public Authenticated system use this link
https://evalapps.health.state.ny.us/facilities/cons/public/nysecon/viewContingencyAction?id=6747.

If you are not logged into the system you will be redirected to the Login page. After you log in please select this link
again to continue to the contingency information

Figure 10.33: Sample Contingency Extension Request Follow Up Email
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Respond to Contingency Extension Request Follow-Up

Learning Step Action
Objective
How Respond 1 On the View Contingency Extension Request Follow-Up page, select the
toa Respond button.
Contingency : : :
Extension View Contingency Extension Request Follow-Up
Request | General " Application | Correspondence !! Decision Post Approval I Summary |
Follow-Up Application Number: 141052
Facility Name: Z Test Hospital
Project Description:

Contingency Extension Request Follow Up

Contingency Number: 2

Response: ghmegh

Attachments:

[ Respond ] Return
E1 04/29/2014 - Project Management - Applicant - Contingency - 04/30/2014
[El 04/30/2014 - Applicant - Extension Request - 04/30/2014
04/30/2014 - Construction Cost Control - Extension Request Follow-Up|
[#l 04/30/2014 - Applicant - Contingency Submission - 04/30/2014
Figure 10.34: Sample View Contingency Extension Request Follow-Up
2 On the Response to Contingency Extension Request Follow Up page, enter

the reason for the extension request and add an attachment.
Click the Save button.

Response to Contingency Extension Request Follow Up
| General | Application | Correspondence | Decision Post Approval | Summary |

Application Number: 132027
Facility Name: Z Test Hospital
Project Description:

Contingency Information

Contingency

Number: 2

Unit{s): Construction Cost Control
Status: Ho Submission

Status Date: 12/06/2013

Date Applied: 1210672013

Response Due: 04/05/2014

Description: SUBMIT 3 DETAILED ESTIMATES, OR 3 COMPETITIVE CONSTRUCT. BID RESULTS TEST DATA
*Reason for Extension Request:

Attach a document with a timeline for rezolving the contingency.
Attachments:

.
Time line.doc

Add Attachment |

[ Save ] [ Cancel ]

Figure 10.35: Sample Respond to Contingency Extension Request Follow
Up
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The Confirm Response to Contingency Extension Request Follow Up page
will appear.

Confirm Response to Contingency Extension Request Follow Up

Application Number: 141052
Facility Name: Z Test Hospital
Project Description:

Contingency Information

This response tc a contingency extension request follow up will be saved and a netification of the follow up will be sent to the
reviewers.

Press Confirm to continue and save the response tc a contingency extension request follow up.
Press Cancel to cancel the saving of the response to a contingency extension request follow up and return to the prior screen.

Contingency Number: 2
Reason for Extension

Request: zsdighdg
Attachments:

Extension Request doc

[ Confirm 11 Cancel

Figure 10.36: Sample Confirm Respond to Contingency Extension Follow Up

Review the data and if it is correct, select the Confirm button. If the data is
incorrect, select the Cancel button to return to the Respond to Contingency
page. The entered text and added attachments will not be saved.
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Completed Contingency on Contingencies Tab
When the department deems the contingency has been satisfied, the status will change to ‘Completed’.

Projects My Projects

Project Search > Project Search Results

Contingencies

= o = ) Create New Submi
General Application Correspondence Decision Contingencies Post Approval Summary

Selected Projects

Application Number: 131011
Facility Name: Z Test Hospital CON 131007 - Z Test t
Project Description: Certify Hospital revision test project CON 131008 - Z Test }

CON 131009 - Z Test
CON 131010 - X Test |
lCON 131011 - Z Test

CON 131012- Z Test |
|CON 131013 - X Test |
CON 131014 - Z Test [

& Print Contingencies Summary * Print Contingen

Date Response

# Status Description Applied Due

No Submission

;' Submission of State Hospital Code (SHC) Drawings, acceptable to the Department, as described ) CON 131015-Z Test [
f By . f : 111/
b1 e In BAEFP Drawing Submission Guidelines DSG-01 DA0ETE DANTI20% | |cow 131016 -Z Test
Requested ¢ u |
Completed Submission of a revised CON Schedule 8B which reflects the elimination of the S[ENTER -
v =e 5}20 14 AMOUNT HERE] Additional Processing Fee. The Additional Processing Fee is not applicable for 02/10/2014 04/11/2014 Related Projects
: applications processed as an Administrative Certificate of Need CON 121118 - Z Test (
Units Applying the Contingenc CON 121119 - Z Test (
Construction Cost Control CON 121121 - Z Test (
Attachments: CON 121123 - Z Test (
= CON 121125-Z Test (
=l 0210/2014 - Pr0|ect Managemem - Applicant - Conlmgency - 021102014 CON 121130 - Z Test t

CON 121131 - Z Test }
CON 121132 - Z Test
CON 121133 - Z Test t
CON 121134 - Z Test }

El 02/10/2014 - Applicant - Contingency Submission - 02/10/2014

02/10/2014 - Construction Cost Control - Contingency Satisfaction

Figure 10.37: Sample Contingencies Tab — Completed Contingency
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