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How to Use this Manual

Description This reference manual will provide a guide through all of the functional aspects of
NYSE-CON. It is designed to incorporate the nuances of the business process
through guidelines and learning objectives and in conjunction with the NYSE-CON
Workbook, purposeful exercises that include a sampling of key information.

Training Trainees will be proficient users of NYSE-CON user interfaces. They will be able to
access NYSE-CON, navigate NYSE-CON windows, and use the training reference
document as a resource document. The training will be instructor-led with lecture,
demonstration, hands-on and authentic practice exercises.

Learning Learning objectives are the desired outcomes of training. Learning objectives

Objectives

covered in the chapters of this manual can be found in the appendix.

A performance objective is what a person will be able to DO after completing
training.

Example: “Trainee will be able to log on to NYSE-CON without error.”
Knowledge objective is what a person will KNOW after completing training.

Example: “Trainee will be able to select when it is appropriate to “send a
notification to the applicant.”

Action Steps — Define the activities to perform that will accomplish the
learning objective.

Alternate Steps — Define the activities to perform that would alter the main
flow necessary to accomplish the learning objective.

Optional Steps — Define the activities that are not required to accomplish the
function described in the learning objective, but that are available to use on
the pertinent page.

Organization Arranged by chapter where each chapter is a course arranged by system functionality
and contains the following sections in common:

Chapter Overview
Field Definitions
Learning Objectives

Appendix

5/20/2015
Version: 4.0
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System Overview

Chapter Overview

Contents In this chapter, you will learn how to:

1

g b~ WODN

Access NYSE-CON

Use the Home Page

Search for Information

Modify the Display of Search Results
Use Breadcrumb Links

NYSE-CON System Overview 4
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NYSE-CON
from DOH
Public web
site

1

Learning Step Action
Objective
How to NYSE-CON is accessible from the DOH public web site.
ACCESS URL: http://www.health.ny.gov/facilities/cons/nysecon/

Select NYSE-CON

-f

Z Services News Government

Department of Health
Information fer a Hewithy New York

The New York State Electronic
processing of applcat wh

Certificate of Need syste s
ile improving communication and transparency

CON Application Search

To allow apolicants and the general public the ability to view Information about CON apglcations, NYSE-CON provides the abdity to search for
application information by specified criteria.

simple Search

Prowides basic search critedia inchuding Facility Name, Operator Name, Facilty Type, County, Region, and Praject Deseriptior
Advanced Search
s additional se eita inchuding CON Preject b
tus, Project Status, and Apglication Type. In a

. Address, Review Type
Status alow for multiple

Cevtificate Num

the applicant with the ability to upload and view COM applications, print CON applications, enter specific data flelds for NYSE-
2@ and DOH to review/analyze, as well as receive electronic notifications and comrespondence from DOM and other reviewing

Training
Printable training documents for NYSE-CON

Figure 1.1 NYSE-CON Access Page

How to
Access
NYSE-CON
in the HCS
Portal

NYSE-CON is also accessible from the DOH Health Commerce System (HCS) web
page. Perform this procedure when you want to perform any work in the New York
State Electronic Certificate of Need System. URL:
https://commerce.health.state.ny.us

2

Sign in to HCS - Enter User ID and Password in the fields below:

Note: If you do not have an account, contact your Computer Security
Coordinator to have one created for you.

Phrase b b by usrng e Health Cummmerae Syakem A Vit Pl Termns uf e
\ . - —

“ my
% User Id:
NYSDOH

Health Commerce System

Figure 1.2 HCS Login Page

Click the Sign In button.

5/20/2015
Version: 4.0
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Learning Step Action
Objective
How to 4 The Health Commerce System portal opens (Figure 1.3)
Access HCSS Miome - LMy Content - @iPdot QSearch 4D Helpe
NYSE-CON s -
n the HCS % system MNotices
Portal
Important Health Events
o ;l:génaonse 201;§ o iNYS PME 1,,||,|“|[,| i
Refresh My Applications List & Important Health Notifications
Newsroom Highlights...
New Items Newsletters
Events/Calenda
J| The Health Commerce Systemn version 4.0
Figure 1.3 HCS portal
5 Is NYSE-CON listed in the “My Applications” Menu?
If Yes, proceed to step 11.
If No, proceed to step 6.

NYSE-CON System Overview

5/20/2015
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Learning Step Action
Objective
How to 6 Click the “My Content” drop-down handle to display the “My Content” Menu
Access and select “All Applications”.
NYSE'CON HCS;"\‘ Ahoms - By Contort »  EiPriet  QSearch  © Help-
in the HCS . -
Portal 2 system Notices
= Important Health Events o
g e Reie |
o Ebeg::onse 2014 )| uN_\_(_S‘_P_MP| Chan
Refresh My Applications List 5 Important Health Notifications N
Posted Priority Kepword  Source Audience  Descr) g o B Fcipients
Figure 1.4: My Content Menu
7 The Health Commerce System Applications page displays (Figure 1.5).
HC§ MHome » R MyContent » @ Print  ClSeamh €3 Help-
;:;}:,r System Applicati Qviss: Halp
Browse by A B C D EF C M1 L ';’U!!I“VW Viewe Al
Application Name U Acronym Profils Rastricted Add Remove
T - rrat E o [+)
o o
. L ]
Figure 1.5: HCS Applications Page
5/20/2015 7 NYSE-CON HCS System Overview
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Learning Step Action
Objective
How to 8 Click on “N” in the Browse By header section.
Access Home Documents Applications My Account | Help | ContactUs | Logout
N YSE-CON Health Commerce System Applications +iew Help
IntheHCS Browse by (A||B||C D |[E |F |G| H||I ] |K LM N O|P QR ST UV WZX|Y|Z View All
PO rtal Application Name Acronym Profile Restricted Add/Remove
Locate NYS Electronic Certificate of Need and click the “+” sign in the
Add/Remove column to add the application (Figure 1.6).
HCS? fHome - LMy Content -  #Print  QSsach  §3 Help-
ﬁb;l:‘;];" System Appli K Vi bl
Browse by A B C D EF & H T LMNODPQRSTUVW Wiews All
Apphcatien Name Acranym Prefile Restrcted Add Remawe
v o (]
L
racking N:; . T
A (1] L]
9
o
=
. ;
wERDS 1] [+]
o
R 2
Certibcate of esd NrEECan 7] Q'I: I
tivd (NTEPQL) SChagsind Deirvery FOrm System HERDS 7] [¥]
Lmmurizaticn Lkormatian Sy stem NsiS o [+]
Wrs12s ] [+]
Wrstis o (+]
Figure 1.6: Adding an Application
9 The NYS Electronic Certificate of Need is added to the “My Applications”

menu when the “-“sign is displayed (Figure 1.7).

I¥YE Elactronic Cartificate of Need NYSE-CON (1] ‘

Figure 1.7: NYSE-CON Selection

NYSE-CON System Overview
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Learning
Objective

Step

Action
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Learning Step Action
Objective
How to 10 Click the “My Content” drop-down handle to display the “My Content” Menu
Access and select “My Applications”. NYSE-CON has now been added to the “My
NYSE-CON Applications” Menu (Figure 1.8).
in the HCS Hes'
Portal R
Welcome Tina Underhill
Q
My Applications
i Acronyms & Abbreviations
CART
: Emergency Contacts
Haalth Facilites Info Sys HFIS O
o
ServiNY
. Refresh My Applications List £
Figure 1.8: NYSE-CON Selection
How to 11 Click the “My Content” drop-down handle to display the “My Content” Menu
Update your and select “Change my contact information” (Figure 1.9).
contact
information A Wy Content ~ =1 Print Q Search
in the NYSE- Documents by Group
CON in the My Favorites
HCS Portal My Applications
All Applications
Change my password..
Review the password rules i
Change my secret questions. ..
Enable the forgotten password feature.
Report my user |D or password stolen.
| Leamn more about HCS security [
rl B
1 | Change my contact information. | "
i Look\_J my coordinators '"
See _‘,[ Change my contact info |
tr
! Look up my PIN [
; See what organizations | am affliated with F
| See the IHANS notification lists | am on E
Figure 1.9: My Content Menu

NYSE-CON System Overview
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Learning
Objective

Step

Action

12

The Person Update Tool page displays (Figure 1.10):

Person Update Tool for Tina Underhill

The information in this section comes from the user’s account profile and can only be changed by CAMU - please call 866-529-1890
First Name : Tina Middle Name : Last Name : Underhill HCS User ID : txu03
Primary Organization : NYSDOH ISHSG

Important instructions for filling out this form:
i tion for required fields in both the Business and Emergency sections on this screen.
(2) * Indicates required information.

Contact I i Emergency Contact Information = Profession Information

Viewable by all users

Address 1 *[ESP Corning Tower Addrass 2Room 1228
City *|Albany State *|NY
Zip Code*|12237 Country*|USA
Phene *|518-402-5234 Extansion| Type®| Please Pick ¥
Fhene Extension Type| Please Pick ¥

Fax *|518-486-1632

Email *tina.underhill@its.ny.gov

Submit Reset

Figure 1.10: Person Update Tool

13

Update the email address in the Email field on the “Business Contact
Information” Tab.

14

Click the Submit button.

15

Click the Home drop-down handle and select “Home” <or> click the
NYSDOH HCS icon:

.:\\

NYED =

cS

Floalh Crevansver Spadeen

5/20/2015
Version: 4.0
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NYSE-CON NYSE-CON functions initiate from this window. All areas of the system are accessible
Main at this point based on authorization.
Window
T New York State Welcome Premchand Pamidi
== NYSE-CON
Electronic Certificate of Need Home Page . Help . FAQ . Training

PROJECTS MY PROJECTS

Welcome To The Electronic Certificate of Need System

Use thiz =ite to find information abeut pending and clesed submissions to establizh and/or construct health care faciities and home care agencies or to modify their services. If you are authorized to submit
or update CON applications and other submissions on behalf of a facilty or home care agency, you may also use this site for those purposes

Please note that much of the informatien contained within NY'SE-CON i= provided by applicants, and much of it is historic infermation that may no longer be accurate or complete. While all attempts are made
to provide accurate, current, and reliable information, the Department of Health recognizes the possibility of human and/or mechanical error and that information captured at a point in time often becomes

obsolete. Therefore, the Department of Health, its employees, officers and agents make no representation, warranty or guarantee as to the accuracy, completeness, currency, or sutabilty of the
information provided here.

Try These Quick Links To Get Started:

Create New Submission Find your projects
Find a project

& 2010 NY'3 Department of Health - Electronic Certificate of Need System System Information

Figure 1.11: Sample NYSE-CON Home Page

Home Page Guidelines

Field Name Description

Header Area The Header Area will provide access to common application functions and features.
This area consists of two sections: the Header Link Area and the navigation tabs.

Header Link Area | This area of the page contains:

e System title and Welcome to logged in User.

e Home link always returns to this page.

e Help link shows the NYSE-CON help topics.

e FAQ link opens the Frequently Asked Questions page.

e Training link opens the Self-paced training modules page.

Primary The bottom of the Header Area will be referred to as the Primary Navigation Tabs.
Navigation Tabs It consists of 2 selectable tabs —each bring the user to a search page:
e Projects

e My Projects

Quick Links The main body of the NYSE-CON Home Page includes a statement of the intended
use of this application and quick links to each of the functional areas. This will
provide a second path for navigation from this page.

e Create New Submission
e Find a project
e Find your projects

NYSE-CON System Overview 12 5/20/2015
Version: 4.0.1
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Home Page Guidelines

Field Name

Description

Footer Link Area

The page footer will display application specific, static information.

This information will consist of:
e  Copyright information
e System information

Learning Step Action
Objective

How to Use 1 Header Display Area

the Home The Application System Title:

Page 0 New York State

a‘_.J_’ NYSE-CON
Electronic Certificate of Need
Welcome to the logged in user: Welcome Joe Smith
2 Header Links
Homes Page Help FAal Training
Click the Home Page link
Result: Displays the NYSE-CON Home Page (Figure 1.5) and any
previously viewed data is cleared.
Click the Help link
Result: Displays a new window with the associated help topics.
Click the FAQ link
Result: Displays a new window with the Frequently Asked Questions.
Click the Training link
Result: Displays a new window with the Self-Paced Learning modules.
5/20/2015 13 NYSE-CON HCS System Overview
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Learning Step
Objective

Action

Navigation Tab Area

Click on Projects tab

Result: The Project Search page will appear

Click on My Projects tab

Result: The My Project Search page will appear

To Return to the Home Page, Click on Home Page link.

*NOTE: Information may be lost when clicking a different tab from the one
that is displayed.

Quick Links Area
Try These Quick Links To Get Started:

Create Mew Submizsion
Find a project
Find yvour projects

Click on Create New Submission link

Result: The Create New Submission page will appear.
Click on Find a project

Result: The Project Search page will appear.

Click on Find your projects

Result: The My Project Search page will appear.

Footer

Copyright information — Displays the copyright year and owner of the
application.

System information — shows the build number of the system

'S Department of Health - Electronic Certificate of Need System

NYSE-CON System Overview
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NYSE-CON Project Search

Project Search page displays the available search fields available to
perform a search for a project.

Submission #

Street Name:

Project Search

Project Description: |

4 Create New Submission
[ Facility ID: | Operating Certificate # | |

Facility Name: |

Operator Name: | |

| Zip Code: | | Review Level:
Review Status 1: Jledged v From Date: I:l MDD To Date: I:l MWDDRAEY)
tingencies Satizfied : : : :
roved 4
Review Status 2: wiedged v From Date: l:l MDA To Date: l:l (MWDORAErY)
All Contingencies Satizfied : . : .
Approved M
Project Status: Facility Type: County: Region:
Application is Incomplete A Certified Home Health Agency ALBANY Central
Awaiting Construction Start Notification from Applicant Diagnostic And Treatment Center ALLEGANY B Finger Lakes
Contingent Approval Letter Sent Hospice BRONX Hudson Valey
Dizapproval Finalized Hospital BROOME Long lzland
Established in Error LS Leng Term Home Health Care Program CATTARAUGUS NY-Penn
Hearing Requested Residential Health Care Facility 4 Mew York City
Must Request Permission to Start Construction = Noertheast
Partial Completion CHEMUNG Western
Permizsion to Start Construction Granted b CHENANGO b
Submission Type:
Application ~
Application - Administrative Review =
Application -
Application - onstruction
Application - struction - Expand Population Served/Expand Service Area
Application - - Construction - Physical
Application - - Establishment
Application - - Establishment - Change in Ownership/Merger/Consclidation
Application - v - Establishment - Change in Ow nzolidation with Construction b

Note: To search for any type of notice, the Review Status andlior Project Status criteria, if selected, must be set to "Received”. Other statuses apply only to COM applications.

[ Search ] [

Figure 1.12: Sample NYSE-CON Search Page

Clear

Search Guidelines

Item

Description

Search Pages

From the search pages, information in the database can be queried and the results will
be reported immediately on the screen. The page sections and functional flow common
to all search pages will be addressed in this learning objective.

Search Fields

Information that is stored in the NYSE-CON database can be accessed via queries
throughout the NYSE-CON application. This information is displayed in different ways

depending on the type of information it is. The following are examples of the ways that
information is accessible.

» Text Entry Fields - used to enter free form character strings (shown below)

Facility Name: |

» Multi-select List Boxes - Items are listed in a box alphabetically. More than one
item in the list may be selected/deselected (shown below)

Submission Type:

Application - Full Review - Censtruction
Application - Full Review - Establishment

[

Application - Full Review - Establizhment - Change in OwnershipiMerger/Consolidation

Application - Full Re s - Eztablizshment - Change in Ownerzhip/Merger/Consolidation with Construction
Application - Full Review - Establizhment - New Facility or Agency

Application - Full Review - Eztablizshment - New Facility or Agency with Conzstruction

Application - Full Revigw - Establishment and Construction

Application - Limited Review

Application - Limited Review - Cardiac Services

| £

5/20/2015
Version: 4.0
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Search Guidelines

Item Description
Toolbars Toolbar is available on all on all pages of the project area. Currently the only link
available is the Create New Application link. Sample of a toolbar is My NYSE-CON
Toolbar:
4 Create New Submission
Buttons Buttons

Buttons are used in the system to convey that an action is required by the system. The
buttons are labeled describing the specific action that will occur. All buttons will contain
pop-up text describing the action that will be taken for accessibility. Note that the window
may have to be expanded to view all buttons.

[ Clear ]

Will clear any text boxes, checkboxes and selected item in lists.

[ Search ]
Will use the selected criteria to find information in the database and will navigate to a
window that displays the results of that search.

[ Cancel ]

Will return to the previous page without having made any changes to the database since
the most recent save.

Messages NYSE-CON will display messages in RED in the same area on each screen to present
warnings or errors that have occurred as a result of an action taken. Sample shown
below occurs when you submit a Notice.

PROJECTS MY PROJECTS

Preject Search = Project Search Results
WYSE-CON and th % State Department of Health have 1=

czipt will be s2nt to the contact email s that
the contact has not received the confirmation email within the next 24 hours pleass send an email to nvsecon@h=alth state nv.us to report

wour submission. A notification o

ths problem.
General Information

Application I Correspondence |

Notice Number: &1

Facility Name: Z Test Hospital

Project Description: Enter a Description by the applicant
Selected The selected items box will be available on each page in the system and is specific to the
Items Search Result list selected to view. Items will be listed in Project Number order than by

Facility name. The projects are identified with NOT for Notice and CON for Certificate of

Need projects.
Selected Projects

NOT 1 - Oswego Hospital ~
MNOT 10 - Z Test Hespital

MNOT 11 - Z Test Hospital

CON 112322 - Z Tezst Hozpital

CON 112323 - CHHA Test

CON 112324 - Z Tezt CHHA

NYSE-CON System Overview 16 5/20/2015
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Learning Step Action
Objective
How to 1 Click on the following Navigation Tab:
Search for > Projects
Information Result: The Project Search page will be displayed.
2 Enter Search Criteria:
» InaText Entry Field
» By clicking on one or more items in a Multi-Select Box.
3 Click the Clear button
Result: Clears the search criteria entered above
4 Re-enter search criteria as described in Step 2 above
Click the Search button
Result: Displays the results of the search based on the criteria selected.
5/20/2015 17 NYSE-CON HCS System Overview
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NYSE-CON Project Search
Results Page

Search Result page display a list of projects found after the requested
search has been performed.

Project Search

Projects Search Results

SEARCH CRITERIA

PROJECTS MY PROJECTS

4} Create New Submission
DISPLAY RESULT PREFERENCES

TOOLBOX
Facility 1D:
Submission #:

OpCert #

Facility Name:

Operator: New York City Per Page: (@ Display 25 (O Display 50 O Dizplay 100 O Dizplay Al

Selection: O checked Only & Show Al

= View Selected Result(s)
% View All Details of Search Criteria #~ Perform New Search
Address: () show Project Addresz (&) Dont Show Project Address

= Print Search Resulis

699 results found, displaying 1 to 25. 1,2,3,4,5,6,7, & [Next/Last]

. Total . P . Project
# ey Facility Name Project Description Project LIEEE  LELED e = Status  County
D - # Level Type Status
Cost Date
- Application - . -
001002 1445 "aMEMHOSEIAl  pop e windows ofthe Marth Luther King Pavilon  57,045,000.00 7002009K Administrative Administrative Project oarztizo00 NEW
Center Review Complete YORK
§ Application - .
Harlem Hospital . . . T . Project NEW
5 ] c
001004 1445 - Replace roofs and repair mazonry walls $3,858,000.00 7002009H AUmln|5trat|ve::\|:?;1\ftratwe Complete 05/30/2000 YORK
. § Application - Full
Mew York City . . . .
E=stablizh and construct a diagnestic and treatment Review - ,
8 g Wi N T 3
001026 HZZ'E'LE?;: e, Center at 58 Stuyvesant Avenue, Brookyn $1,225,000.00 9 Ful " Eqtapienmentang WWERdrawn - 0217/2000 KNGS
- T Construction
Gueens Hospital Certify a primary care extension clinic at 134-40 Application - Project
001032 Center P Springfield Boulevard, Springfield Gardens; undertake £755,000.00 7003007H Administrative Administrative CUI‘Jn ete 08/186/2000 QUEENS
requisite renovations Review P
. . - . . Application - .
Coney lzland Certify a part-time clinic as a fulHtime primary care - P o e . Project o
36 9H 4 Ve A v 108/ 3
botozs Hospital extension clinic at 2508 Flatiands Avenue, Brooklyn $1,00000 7001009 Administrati EE;T;?FE“ = Complete 1110812000 KNGS
Sea View Hospital, ) . Application -
001086 1749 Rehabiltation m:'f: ﬂ;ﬁ';pﬂi“:;z@”;"ﬁ“ iealth Care Program — ¢o04 000.00  7004304N Administrative Administrative Withdrawn  06/19/2000 RICHMOND
Center and Home prog P Review
. Application - .
v 3 . ertify a Iithotripter service , 7 6H Administrative Administrative S 3
001124 13pq MgS County Certify a lithotript i $1,000.00  7001016H Administrative Administrati Project 05/10/2001 KNGS
Hospital Center Review Complete
. . . Application - .
v . ; . , ministrative Administrative Withdrawn
001178 1801 Goldwater Memorial Certify an adult day health care urugragn at 1 Main $1000.00  7002337N Administrative Administrati Withd 05/08/2000 NEW
Hospital Street site with a program capacity of 50 Review Y ORK

Figure 1.13: Sample NYSE-CON Search Results Page

Display of Search Results Guidelines

Item Description
Display DISPLAY RESULT PREFERENCES

Results Per Page: (%) Display 25 ) Display 50 (O Display 100 O Display Al
Preferences :
Section Selection: O checked Only & Show Al

Address: (O Show Project Address (®) Don't Show Project Address

Figure 1.10: Sample Display Results Preferences Section

699 results found, digplaying 1 to 25.

Results Table

1,2,3,4,546,7,8 [NextiLast]

Headers # Fa‘l:ti'"“' Facility Name Project Description PEE:t °°§E“ Rf:"{:‘l” SUb%‘ri;:i"” psrl;z‘: ZE:{E‘ County
Figure 1.14: Sample Results Header Line
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Display of Search Results Guidelines

Item Description
Search The list of submission types contained on Project Search screens contains types that
Criteria were previously used for CON’s in NYSE-CON.
If no search criteria was entered or selected and a search is performed, then a user
should expect the following:

1. All existing data will be displayed in the accompanying search results.

2. Ifthe View All Details of Search Criteria were clicked on the search results
screen, then no search criteria would be displayed because search criteria were
not specified in the search.

Display of If the amount of characters of a data element exceeds the allotted space, then the data

Data element will wrap and the remaining characters will be displayed on the next page line.

Application The existing projects that only have a purpose type were mapped to the Application

Type types.

Review Level | The existing projects that only have a Process description were mapped to the current
Review levels.
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Learning
Objective

Step

Action

How to Modify | Using the

sample results screen perform the following steps.

Display of
Search
Results

1

Display Result Preferences

Per Page: Click on the Radio Button to define how many results to
display in one window.

Selection: Click on Radio button to define if selection view should include
Checked items only or All

Address: Click on Radio Button to elect to show the address in the results
section.

Sorting Search Results
Click on any column header to sort by that column.

For example:

699 results found, displaying 1 to 25.

1,2,3,4,5,6,7, 8 [NextiLast]

- ) ; ; Project
p FAOY ity Name Project Description e SLETLET Project  crtus County
D Level Type Status ate
951085 S000 7001008 Withdrawn 1010111398
982500 5000  7002009H Ef::rb”s"“ ™ 1/15Ma08
ots  1gaq QUESTS esting Notifications to Assigned cone on . e A Han
M2232 1832 epital Center Reviewers and Regional Offices. 000" Ful ol Received 11092011 ALBAN
Construction
— Application - Full Review - Establshment
112234 1633 %S Testing Notiications s0.00 Ful - Changein Received  11/0872011 ALBANY
v Ownership/NergeriConsoldation
¢ 8 pediatric
beds
L de ratory, 20 psych _
001188 1165 iﬁf{‘ Medieal 5 10y, & maternty, 3 burn care, 3 alc $178520,000.007000002H  Ful  Application - Full Review - Construction Z'u“;fc(did 081572000 BRONX

detox, and 11 PM&R beds; renovate
ambulatory care space, construct new ER
and OR

Click on?fgaﬁty to sort that column in alphabetical order.

Click on it again to sort in reverse alphabetical order.

699 resuits found, displaying 1 to 25. 1,2,3,4,5,6,7, 8 [NextiLast]
Total
Project
Cost

Project
Status
Date

Review ‘Submission

Level

Project
Status

# F"fg"" Facility Name

Project Description O"ﬁe" County

- Certity an Alzheimer's Adul Day Health Care o0 0049041 Admin P ——
001065 Cronram i 3 program eanacy o1 30 $654,000.00 7004304N Administrativ Withdrawn 0618/2000 RICHIOND

and Home Revies
SeaView Hosplal o ce raof and renovate sxterior of nurses Application -
002245 1749 Rehabiltation Center resr‘:nence $3,751,000.00 7004304N Administrative Administrative Withdrawn 11/07/2000 RICHMOND
and Home Review
_ Undertake complete interior and exterior Application -
092153 1744 E::\{:\:Hd Heath renovation and upgrade to extension clinic-  $30,393,564.00 7002112R Administrative A ative Under Review 11/30/2009 RICHMOND
cente Safety Net
Sea View Hospital and A n-
ga09s0 1748 0 Renovate laundry $200,000.00 7004304N Administrative Adminisirative Project Complete  03/24/1989 RICHWOND
Review
e View Hoe Application -
840020 1749 g;fﬂ;"" Hospialand o i exterior surfaces $113,000.00 T004304N Administrative Administrative Project Complete  09/24/1991 RICHMOND
- Re W
) ; Application -
BBO0ST1 1749 ﬁ:i:'e"" Hosphaland o/ . e telephone system 5350,000.00 7004304N Administrative Administrative Project Complete  0BE/1380 RICHIMOND
Review

Click checkbox for Selection in the header and all items in the results are
selected. Uncheck the Selection check box and all items are deselected.
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Common Area Guidelines
Item Description
Common The following images represent the common areas displayed for navigation through
Areas applicable pages of each tab:
Project Search = Project Search Resuliz
General Information
Application | Correspondence | Decision | Contingencies | Paost Approval | Access | Summary |
Figure 1.15: Sample Project Information
Note: Tabs are only displayed when appropriate for the user to view.
Breadcrumbs Guidelines
Item Description
Breadcrumbs | Breadcrumbs will mark the path back to the original screen that started the current flow in
the application. (Breadcrumbs are highlighted in the red the purpose of this example).
Reading from left to right; they are marked starting with the page that was viewed first, and
then each subsequent page ending with the most recently viewed page. In the sample
shown below:
The initial page is the Project Search page >
The previous page that called this one is the Project Search Results Page >
The General Information page is the current page.
Sample
Project Search = Project Search Results
General Information
Application | Correspondence | Reviews | Decision | Contingencies | Costs | Post Approval Summary
Figure 1.16: Sample Breadcrumb
Learning Step Action
Objective
How to Use 1 Click on the Projects tab on the application Home page
Breadcrumbs Result: The Project Search page is displayed.
2 From the Project Search page, enter desired search criteria and then click
the search button.
Result: The Project Search Results page is displayed.
3 From the facility search results page, click on Project Search link in the
breadcrumb list.
Result: Returns to the Project Search page with the initial search criteria
preserved.
5/20/2015 1-21 NYSE-CON System Overview
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Dialog Boxes Guidelines

Item

Description

Dialog boxes

Dialog boxes appear* throughout the NYSE-CON system when a user uploads files from his
or her personal computer to the NYSE-CON system:

e Application Documents

e Correspondence

* Note: if the respective browser plug-in setting is disabled, then dialog boxes will not
appear when uploading the informational files above.

When displayed, this box prompts the user to make a decision of what file to attach to the
project.

Choose file @
Look in: | ) Application schedules and documents j " |‘=_“F '
-1 IEIJ.\3.ck.nowlzal:lgementLetter IEIJsch_DE! lﬂjsch_ZS
L\ﬁ IEﬂMcknot-\lleclgenmentLetter ZTest IzlJsch_lD IEﬂschet:lule_lra F
My Recent ] Certificate of Good Standing Esch_11 ) schedule_lra
Documents lﬂjlra_cover_sheet IEIJsch_lz lﬂjschedule_lra
I k2 _instructions #)sch_13 ) scheduls_lra
IEﬂl\’lanagement Service Agreement lﬂﬂsch_l‘i lﬂﬂschedule_lra
Desktop lﬂjsch_m lﬂjsch_lS lﬂjschedule_lra
: IEﬂsch_ﬂ2 IEﬂsch_lE‘ IEﬂschet:lule_lra
J ) 5ch_om ) 5ch_17 ) schedule_lra
lﬂjsch_ﬂ‘l lﬂjsch_lﬁ lﬂjschedule_lra
iy e ) sch_os Elsch_12 #schedule_Ira
— lﬂﬂsch_ﬂs lﬂﬂsch_lg lﬂﬂschedule_lra
_:‘J;B lﬂjsch_ﬂ? lﬂjsch_ZD lﬂjschedule_lra
B sch_os #ech_z1
by Cormputer - -
IEJsch_DB_sub lﬂﬂsch_22 )
@ = |
D
Py Metwark File name: | j Open |
Places
Files of type: | Al Files ) =l Cancel

Figure 1.17: Sample Dialog box
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