Attachment 9 - Application Checklist
Applicant Organization:___________________________________________________
Region to be Served:______________________________________________________
Note that this checklist is a tool for application planners and is not required to be submitted with the application.

· Applicant is prequalified in the Grants Gateway.

· Signed original Application Cover page, completed and attached to the full application, plus three (3) additional copies of the Application Cover Page (Attachment 10) and full application (including appendices) are enclosed.

· Application meets all formatting requirements as stated in Section IV (Completing the Application).

· Narrative addresses the entire grant period (July 1, 2014 through March 31, 2018); work plan and budget address the first contract period (July 1, 2014 through March 31, 2015).

· Work plan, budget and budget justification templates (RFA Attachments 11 and 13) are completed and included with the application.

· Letters of collaboration are included and are counted toward the application page limit.

· Signed Vendor Responsibility Attestation is included as an attachment. (Attachment 17)

· Signed Comprehensive Healthy Foods Policy Status and Intent Attestation is included as an attachment. (Attachment 5)  

· Where applicable, a list of the applicant organization’s current Board of Directors, including their affiliations and credentials, is included as an attachment.

· Organizational charts are included as attachments. (A chart of the applicant organization showing the location of the proposed project within the organization and a chart for the local screening program, identifying key staff, their location and reporting lines.)

· Resumes for the Program Coordinator and other key staff, and/or job descriptions/postings are included as attachments.

· Completed Grantee/Contractor MWBE Utilization Plan (MWBE Form #1) and signed MWBE Utilization Waiver Request are included as an attachment. (Attachment 19)

