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A Vendor Proposal Checklist
The following is a checklist to follow in assembling your proposal submissions.

	Envelope
	#
	Item
	Binder Copies
	Check

	Cost Proposal and Administrative Envelope
	1
	Vendor Proposal Submission Check List:

Attachment 01 UAT Vendor Proposal Submission Checklist.doc
	5
	

	
	2
	Transmittal Letter:

Attachment 02 UAT Transmittal Letter.doc MANDATORY
	
	

	
	3
	Bid Form:

Attachment 03 UAT Bidform 11-8-06.doc  MANDATORY
	
	

	
	4
	Cost Proposal Form:

Attachment 04 UAT Cost Proposal Form.doc  MANDATORY
	
	

	
	5
	Vendor Responsibility Questionnaire [http://www.osc.state.ny.us/vendrep]  (online) and Vendor Responsibility Attestation:

Attachment 05 UAT Vendor Response Attestation.doc

Or

Paper Vendor Responsibility Questionnaire
	
	

	
	6
	References Form:

Attachment 06 UAT Vendor References Form.doc, completed in its entirety
	
	

	
	7
	Proof of interRAI license.
	
	

	
	8
	If you are New York State Certified Minority and/or Women Owned Business Enterprises, provide evidence of your status.

Or

If not New York State Certified  Minority and/or Women Owned Business Enterprises, complete Attachment 07 UAT Bidder MWBE Utilization Form.doc.
	
	

	
	9
	Contractor Certification to Covered Agency (ST-220-CA):

Attachment 08 UAT st220ca_606_fill_in.pdf
	
	

	
	10
	State Consultant Services Form A:

Attachment 09 UAT Form_a[1].doc
	
	

	
	11
	CD or DVD containing electronic copies (Adobe Reader 8 or 9)
	2
	

	Technical Proposal Envelope
	1
	Project Information:  MANDATORY
Attachment 10 UAT Project Information.doc

Attachments 11- 15 in support of initial project plan

Provide, as additional, separate documents, any information necessary to adequately address the submission requirements
	12
	

	
	2
	Project Staffing: MANDATORY
Attachment 16 UAT Project Staffing.doc

Provide copies of each team member’s resume.
	
	

	
	3
	Proposed Solution Technology:  MANDATORY
Attachment 17 UAT Proposed Solution Technology.doc
	
	

	
	4
	Security Qualifications:  MANDATORY
Attachment 18 UAT Security Requirements Deliverable.doc
	
	

	
	5
	CD or DVD containing electronic copies (Adobe Reader 8 or 9)
	2
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