Attachment 2
Center of Excellence in Tobacco Policy
RFP#  15592
Checklist for Proposal Submission

Bidder Name:  _______________________________

· The Technical Proposal and the Cost Proposal/Official Bid with Administrative Materials are packaged in separate, sealed, marked envelopes/packages and packaged as specified in RFP Section E.3.Submission of Proposals. 
· Two (2) signed originals and three (3) additional copies are included in both envelopes/packages.

· Complete, signed contact cover page (Attachment 1) with specified information is included in each envelope/package. 

· Tobacco Free Attestation Form (Attachment 5)


· Work Experience Attestation (Attachment 6)

· NYS Department of Health Lobbying Form (Attachment 8) 

· M/WBE Forms (Attachment 11)


· Encouraging Use of NY Businesses in Contract Performance  (Attachment 12)

