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Pur pose

The purpose of this Adninistrative Directive is to inform |oca
social services districts of the inplenentation by the Departnent
of the Refugee Cash Assistance (RCA) and Refugee Medical Assistance
(RMA) Progranms as special Federal Prograns.

Backgr ound
Chapter 81 of the Laws of 1995 contains several anmendnents
to the Social Services Law which pronpted the establishnment of RCA
and RVA
It anmended Section 131-a of the Social Services |aw by adding a new
par agraph (d) of Subdivision 3, which precludes any persons from
receiving Hone Relief (HR) or A d to Dependent Children (ADC)
benefits for the first six nonths after establishing residency in
the state if such person's npbst recent residence is outside of the
United States, its territories or possessions.
Thi s anendnent has pronpted the Departnent to issue this directive,
which is in accordance with Part 373 of the Departnent Regul ations.

Program I npl i cati ons
In response to this directive, the social services district shal
di rect eligible r ef ugees and entrants who apply for cash
assistance to one of the follow ng cash assi stance prograns: ADC,
HR, SSI, or RCA This directive addresses RCA only. The ot her
assi stance prograns administered by the Departnment are addressed
separately in other directives.

Requi red Actions

RCA and RVA are available to eligible refugees and entrants who have
established their residency in New York State and have been residing in
the United States for less than eight nonths after entry to the
country. After eight nonths of residency in the country, they may be
consi dered for other cash assistance prograns, such as ADC, HR, or SSI

In order for the social services district to admnister RCA and
RVA  correctly for refugees and entrants, the information and
i nstructions are provided bel ow.

A. Definitions

For the purpose of this directive, the social services district
needs to fanmliarize itself with the follow ng definitions:
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"Filing Unit" nmeans the individual or individuals whose needs
are considered in determning eligibility for, and the anount
of , an assi stance paynent.

"Househol d* neans the individual or individuals living in a
housi ng unit.

" Enpl oyabl " neans not exenpt fromregistration for enploynment
services under paragraph 2 of Subdivision K of Section IV of
this directive, bel ow.

"Fam |y Self-Sufficiency Plan" neans a plan that addresses the
enpl oyment service needs of the enployable nenbers in a famly
to enable the famly to becone self-supporting through
enpl oyment of one or nore fam |y nenbers.

"1 ndi vi dual i zed Enpl oyability Plan" nmeans an individualized
witten plan as part of the fanmly self-sufficiency plan for a
refugee or entrant registered for enploynent services which
are intended to result in the earliest possible enmploynent of
the refugee or entrant.

"Regi strant” neans an individual who has registered for
enpl oyment services under Section |V, Subdivision K, Paragraph
2 of this directive.

"Refugee Social Service provider" neans a public or private
conmmunity agency which has entered into a contract with the
Departnent to provide enploynment services to refugees and
entrants.

Li nkage and Coordi nati on of Refugee/ Entrant Resettl enent.

1

Coal of Refugee Resettl enent

The goal of services to refugees and entrants is to provide
for the effective resettlenment of refugees and entrants and to
assi st themto achi eve econonic self-sufficiency as quickly as
possi bl e.

Types of Prograns for Refugee/Entrant Resettl enment

There are several prograns for refugees and entrants, as
fol | ows:

a. Reception and Pl acenent Services

The voluntary local resettlenent agencies, under agreenent
with the U'S. Departnent of State, provide Reception and
Pl acenent Services to newy arriving refugees and entrants,
i ncluding basic needs support, enploynent orientation and
referrals during the first 30 days after entry to the U S.
or 120 days after entry to the U S. if the client is part of
the matching grant program (see Sub-paragraph d. of
Paragraph 1. of Sub-division F of this Directive, below).
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b. Cash Assi stance

Cash assistance is provided to eligible refugees and
entrants via the RCA, ADC, HR, or SSI prograns. RCA, ADC,
and HR are offered through social services districts and
SSI, through the Social Security Adm nistration

c. Refugee Social Services

The Departnent provides Refugee Social Services through
contracts with public and private comrunity agencies to
assi st refugees and entrants in finding jobs and in
achi eving econonic self-sufficiency as quickly as possible.

Li nkage and Coordi nati on anong Different Prograns Dealing with
Ref ugees and Entrants

To effectively and efficiently assist refugees and entrants to
achi eve econonic sel f-sufficiency as quickly as possible, the
social services district is required to coordinate sonme of
t hese prograns, as foll ows:

a. To deternm ne which category of cash assistance programthe
refugee or entrant applicant is eligible for anobng RCA
ADC, HR, or SSI

b. To refer those refugees and entrants who are determned to
be enployable to the appropriate refugee social service
provider in the area for enploynent services.

Application for Cash and Medi cal Assistance

The

soci al services district must do the fol | owi ng in

determning eligibility for cash and/or medi cal assistance.

1

Ofer the opportunity for refugees and entrants to apply for
assi stance without del ay.

a. The application for cash assistance shall be in witing on
the Departnent's form DSS/ 2921/ DSS-2921NYC. APPLI CATI ON
FOR: Public Assistance - Medical Assistance - Food Stanps
- Services (see Section VI), and include all required and
necessary information requested in the form

b. The application shall be filed by t he appl i cant
hi m hersel f, his/her authorized representative, or soneone
acting responsibly for himher, and be dated and si gned by
the applicant or the authorized representative.

c. An application shall be required as a condition of
aut hori zation for RCA and RVA, and enpl oynent services, as
described in Section |V, Subdivision Kof this directive.

Process cash assistance applications within 30 days from the
date the application is filed.
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Deternine eligibility for other cash assistance prograns
first, such as ADC and SSI, in accordance with Section 1V,
Subdi vi sion E of this directive.

Verify with the applicant's sponsor or the resettl ement agency
the anpbunt of financial assistance which the sponsor or
resettl ement agency is actually providing to the applicant and
count any assistance, provided in cash, in considering incone
and resources of applicants under Section |V, Subdivision H of
this directive.

Deternmine fromthe applicant's sponsor or the resettlenent
agency whether the applicant has refused to accept an offer of
enpl oyment within 30 consecutive days i nmediately prior to the
dat e of application, in accordance wth Section 1V,
Subdi vi si on K, Paragraph 4, of this directive.

Provide notice to the applicant that assistance has been
aut hori zed, clearly indicating that it is for RCA and/or RMVA
as distinguished fromother cash assistance prograns such as
ADC, HR, and SSI, and that the RCA and/or RVA are linited to
the eight nonth period defined in Section IV, Subdivision J of
this directive.

Notify pronptly the agency which provided for the initia
resettlement of a refugee or entrant whenever the refugee or
the entrant applies for cash assistance.

Deternmination of Alien Status as a Refugee or an Entrant.

1

Establish that the applicant for cash assistance is a refugee
or an entrant by reviewing docunentation (1-94 or other
acceptabl e docunents) issued by the INS, which nust indicate
one of the follow ng statuses as a condition of eligibility:

Ref ugee st atus
1) Paroled as a refugee or asylee under section 212 (d) (5)
of the Inmmgration and Nationality Act, hereafter referred

to as the Act;

2) Admitted as a conditional entrant under section 203 (a)
(7) of the Act;

3) Admitted as a refugee under section 207 of the Act;
4) Ganted asylum under section 208 of the Act; or
5) Admitted for pernanent residence, provided that the

i ndi vidual previously held one of the statuses identified
in clauses 1) through 4) of this subparagraph
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b

1)

2)

2. \Ver

Entrant status

Any national of Cuba or Haiti granted parole status as a
Cuban/Haitian Entrant (status pending) or granted any
other special status subsequently established under the
immgration law for nationals of Cuba or Haiti, regardl ess
of the status provided; and

Any ot her national of Cuba or Haiti
a) Wo

(i) Was paroled into the U S. and has not acquired any
ot her status under the Act; or
(ii) |Is the subject of exclusion or deportation
proceedi ngs under the Act; or
(iii) Has an application for asylum pending with the
INS; and

b) Wth respect to whoma final, nonappeal abl e, and
| egal |y enforceabl e order of deportation or exclusion
has not been entered.

ify the entry date to the U S., as indicated on the INS

docunent ati on.

Ref ugees and entrants to be considered for RCA nust have
established residency in the State and have been residing in the

United states for less than eight nonths after entry to the
country.
E. Determination of Eligibility under Qher Programns
1. ADC
a. The social services district nust determine eligibility

2. SSI

under the ADC programfirst for refugees or entrants who
apply for cash assi stance.

The social services district nust provide cash assi stance
under the ADC programto all refugees or entrants who apply
for and are eligible under that program

If the social services district deternines that the refugee
or entrant applicant is not eligible for cash assistance
under the ADC progran, it must then deternine eligibility
for RCA in accordance w th Subdivisions F through K of this
directive, bel ow

The social services district nust refer refugees or entrants
who are 65 years of age or older, or who are blind or

di sabl ed, pronptly to the Social Security Adm nistration
HHS, to apply for cash assistance under the SSI program
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b. If the social services district determ nes that a refugee or
an entrant who is 65 years of age or older, or blind or
di sabled, is eligible for RCA it nust furnish such
assistance until eligibility for cash assistance under the
SSI programis deternmi ned, provided that the conditions of
eligibility for RCA continue to be net.

Ener gency Cash Assi stance

If the social services district determ nes that a refugee or an
entrant has an urgent need for cash assistance resulting froma
sudden occurrence or set of circunstances denmandi ng i medi at e
attention, it should process the application for cash assistance
as qui ckly as possible on an energency basis, consistent with
Federal and State |aw and regul ations.

Conditions of Eligibility for RCA and RVA

RCA
Eligibility for RCAis |limted to those who --

a. Are ineligible for cash assistance under ADC and SSI
prograns but neet the standard of assistance established
under Part 352 of the Departnent Regul ations;

b. Meet inmigration status and identification requirenents in
Subdi vision D of this directive, above, or are the dependent
children of and part of the sane filing unit as individuals
who neet the requirenments in Subdivision D

c. Provide the name of the resettl enent agency which resettled
hi mf her.

d. My be eligible for RCA only during the eight nonth period
beginning with the first nmonth the refugee or entrant
entered the U.S. However, an applicant is not eligible for
RCA for any period in which the applicant is receiving a
Reception and Pl acenent Grant for the first 30 days after
entry, or Matching Grant for the first 120 days, froma
refugee resettl ement agency.

e. Meet the requirenents of enploynment services, job
i nterviews, and enploynment, as set forth in Subdivision K of
this directive; and

f. Are not full-tine students in institutions of higher
education, except where such enrollnent is expected to be
approved as part of an individualized enployability plan

a. Eligibility for RMAis Iimted to those refugees and
entrants who
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1) are ineligible for nedical assistance, but neet the
financial eligibility standards for nedi cal assistance
under Subpart 360-4 of the Departnment Regul ations;

2) neet immgration status and identification requirenents
set forth in Subdivision Dof this directive, or are the
dependent children of a parent or parents who neet the
i mm gration status requirenents;

3) have not been denied or term nated from RCA under
Subdi vi sion K of this directive;

4) provide the nane of the resettlenment agency which
resettled hinfher; and

5) are not full-time students in institutions of higher
educati on except where such enrollnent is approved by the
Departnent as part of an individual enployability plan.

Al recipients of RCA who are not eligible for nedical
assistance are eligible for RMVA. A refugee or entrant may
not be required to actually receive or apply for RCA as a
condition of eligibility for RVA

Conti nued Refugee Medi cal Assistance (RMA) Coverage of
Reci pi ents who Receive | ncreased Earni ngs from Enpl oynent

If a refugee or an entrant who is receiving RVA receives

i ncreased earnings fromenpl oynment, the increased earnings
must not affect his/her continued medi cal assistance
eligibility. The refugee or entrant should continue to
receive RMA until he/she reaches the end of his/her time-
eligibility period for RCA, - that is, the first eight nonths
of U S. residency. 1In cases where a refugee or an entrant
obtains private nedi cal coverage, any paynent of RVA for that
i ndi vidual nust be reduced by the amount of the third party
paynent .

G Docunentation of Financial Need.

In order to prove that the applicant and others in his/her
househol d are eligible for cash assistance, determ ne the follow ng:

1

2.

4.

t he sources and anount of previous income or naintenance;

t he reason and date of discontinuance of previous incone and
mai nt enance;

presunptive eligibility for benefits relating to | oss of inconeg;

enpl oyability and availability of enployment.

Consi deration of Income and Resources.

The social services district may not consider the follow ng as
i ncone and resources:



Dat e

Trans.

March 29, 1996

No.

1

1

96 ADM 7 Page No. 9

any resources renmaining in the applicant's country of origin
and

a sponsor's incone and resources sol ely because the person is
serving as a sponsor.

Need Standard and Paynent Level s

In determ ning need for RCA, the social services district nust
apply the need standards for ADC established under Part 352 of
t he Departnment Regul ations, except that the earned incone

di sregard of $30 plus one-third of the remainder of the
applicant's or recipient's nonthly earned incone set forth in
Subdi vision (c) of Section 352.20 of the Departnent Regul ations
will not apply.

In determ ning the anount of the RCA grant to an eligible
applicant or recipient of RCA the social services district mnust
apply the paynent |evel which would be appropriate for an
eligible filing unit of the sane size under the ADC program

The date RCA begins nmust be the same date, in relation to the
date of application, as assistance woul d begi n under the ADC
program

Time Limtation of Eligibility for RCA and RVA

RCA and RVA benefits are linmted to the first eight nonths of
the refugee's or entrant's residency in the U S. fromthe date
of entry to the U S.

When an Eligibility Specialist (New York City) or a Wlfare
Exam ner (in the rest of the State) receives notice (either by
recei pt of a report or other control mechanismin New York City
or by nmeans of an AFA report in the rest of the State) that a
refugee or entrant who is in receipt of RCA entered the U S.

ei ght nmonths ago, the district nust reassess the refugee's or
entrant's eligibility for cash assistance. |If he/she is no

| onger eligible for cash assistance, the case nust be cl osed,
and the refugee or entrant nust be notified of discontinuance of
the RCA case and the right to a fair hearing, as provided in
Part 358 of the Departnment's regulations. |f he/she is stil
eligible for cash assistance, the case nust be reclassified and
benefits continued under the correct category of assistance:
ADC, ADC-U, HR, PG ADC, or SSI

Requi renents for Enpl oynent Servi ces.

Thi s subdivision sets forth requirenents for applicants for and
reci pients of RCA concerning registration for enploynent services,
participation in social services, and acceptance of appropriate
enpl oyment .
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Regi stration for Enploynent Services, Participation in Job
Interviews, and Acceptance of Appropriate Ofers of Enpl oynent.

a. As a condition for application for and recei pt of RCA the
applicant or the recipient who is not exenpt nust, except
for good cause, do the follow ng:

1) Register for enploynent-rel ated services;

2) Participate in any enpl oynent-rel ated services program
whi ch provides job or |anguage training deternined to be
appropriate for that refugee or entrant;

3) Carry out job searches determned to be appropriate for
that refugee or entrant;

4) Go to job interviews arranged by the services provider
and

5) Accept an offer of enploynent deternined to be
appropriate by the service provider

b. The social services district nust permt, but nmay not
require, the voluntary registration for enploynent services
of an applicant or recipient who is exenpt under Paragraph 2
of this subdivision, below.

Criteria for Exenption from Registration for Enploynment
Services, Participation in Job Interviews, and Acceptance of

Appropriate Ofers of Enpl oynent.

a. The social services district nust consider an applicant for
or recipient of RCA to be enployable unless the applicant or
recipient is:

1) Under age 16;

2) Under age 18 and a full-tine student in secondary schoo
or in the equivalent |Ievel of vocational or technica
training and reasonably expected to conplete the program
bef ore reachi ng age 19;

3) Il or injured to the extent that he/she is tenporarily
unabl e to engage in an enpl oynment and training program

4) I ncapacitated, when determ ned by a physician or |icensed
or certified psychol ogi st and verified by the socia
services district that a physical or nental inpairnent,
by itself or in conjunction with age, prevents the
i ndi vidual from engaging in enploynent or training.

5) 65 years of age or ol der

6) Needed in the hone because another nenber of the
househol d requires his/her presence due to a nental or
physical inpairnent or illness verified by a physician or
a licensed or certified psychologist and it is determ ned
that no ot her appropriate household nmenber is avail able
to provi de necessary care. Such person nust be advi sed
of their option to participate in available enploynent
and training opportunities, and nmust be informed of the
avai | abl e services for care of a disabled person
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7) A parent or other caretaker relative of a child under the
age of 3, who personally provides full-tinme care of the
child with only very brief and infrequent absences from
the child. Only one parent or other relative may be
exenpt ;

8) Wbrking at | east 30 hours a week in unsubsidized
enpl oyment expected to last a m ninumof 30 days. This
exenption continues to apply if there is a tenporary
break in full-time enploynment expected to | ast no | onger
than 10 wor ki ng days; or

9) Pregnant, if it has been nedically verified that the
child is expected to be born in the month in which such
regi stration would otherwi se be required or within the
next 6 nonths.

Inability to comunicate in English does not exenpt a
refugee or an entrant fromregistration for enpl oynment
services, participation in job interviews, and acceptance of
appropriate offers of enploynent.

Effect of Quitting Enploynent or Failing or Refusing to
Participate in Required Services.

a.

The social services district nmust advi se the enpl oyabl e
applicant as a condition of eligibility for RCA that hel/she
may not, without good cause, within 30 consecutive cal endar
days i mediately prior to application for assistance, have
voluntarily quit enployment or have refused to accept an

of fer of enploynent deternined to be appropriate by the
service provider, using criteria set forth in paragraph 6 of
t hi s subdi vi si on.

The social services district nmust advi se the enpl oyabl e
reci pient as a condition of continued recei pt of RCA that
he/ she may not, wi thout good cause, voluntarily quit

enpl oyment or fail or refuse to nmeet the requirenents of
Paragraph 1 of this subdivision

Servi ce Requirenents for Enpl oyabl e Reci pi ents of RCA

a.

As a condition of continued receipt of RCA a recipient who
is not exenpt under Paragraph 2 of this subdivision and who
is enmployed | ess than 30 hours a week, nust accept

enpl oyment services, as available and deternmined to be
appropriate, using criteria set forth in Paragraph 6 of this
subdi vi si on, provided that such services nust not interfere
with the recipient's current enploynent.

The social services district is required to refer those
refugee or entrant applicants for, or recipients of, RCA
nenti oned above in sub-paragraph a, to the appropriate
refugee social services provider for the provision of

enpl oyment services. In the case of refugees and entrants
who are in need of cash assistance and services for themto
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achi eve econonic sel f-sufficiency, the Departnment has
entered into contracts with certain public or private
conmuni ty agencies specifically to deal with refugees and
entrants for the provision of such services. For further
information, the list of refugee social services providers
is furnished with this directive as Attachment A (See
Section VI - Additional Infornmation).

5. Devel opnent of an Enployability Plan

a.

An individualized enployability plan as part of a famly
sel f-sufficiency plan nust be devel oped, using Departnent
form DSS- 3366 (see Section VI) or other forn(s) approved by
the Departnent, to assess the potential of the identified
refugee or entrant, and nust describe a program of services
intended to result in their earliest possible enpl oynent.

The individualized enployability plan mnust:

1) Be designed to lead to the earliest possible enpl oynent
and not be structured in such a way to di scourage or
del ay enpl oynent or | ob-seeking;

2) Contain a definite enploynent goal, attainable in the
shortest tine period consistent with the enployability of
the refugee or entrant in relation to job openings in the
area; and

3) Enable the individual to find a job as a way of
supporting himher and his/her famly.

6. Criteria for Appropriate Enploynment Services and Enpl oynent

Enpl oynent services and enpl oyment nmust neet the foll ow ng
criteria:

a.

Al'l assignnments to services nmust be within the scope of the
i ndi vidualized enployability plan. The plan nmay be nodified
by the case manager with the registrant to reflect changed
services or enpl oynent conditions;

The services or enploynent nust be related to the capability
of the individual to performthe task on a regul ar basis.
Any claimby the registrant of adverse effect on physical or
nmental health nust be based on adequate testinony froma
physician or a licensed or certified psychol ogi st indicating
that participation would inmpair the individual's physical or
nment al heal t h;

The total daily comuting tinme nust not nornally exceed two
hours, not including the transporting of a child to and from
a child care facility, unless a |longer conmuting di stance or
time is generally accepted in the community, in which case
the round trip conmuting tine nust not exceed the generally
accepted comunity standards;
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d.

When child care is required, the care nmust neet the
standards set forth in Part 415 of the Departnent
Regul ati ons;

The service or work site to which the recipient is assigned
nmust not be in violation of applicable Federal, State, or
| ocal health and safety standards;

Assi gnnents nmust not be nade which are discrininatory in
terns of age, sex, creed, color, or national origin

Appropriate work may be tenporary, permanent, full-tine,
part-tine, or seasonal if such work neets the other
standards of this subparagraph

The wage shall neet or exceed the Federal or State m ni mum
wage | aw, whi chever is applicable;

The daily hours and the weekly hours of work shall not
exceed those customary to the occupation; and

No i ndividual may be required to accept enploynent if:

1) the position offered is vacant due to a strike, |ockout,
or other bona fide |abor dispute; or

2) the individual would be required to work for an enpl oyer
contrary to the conditions of his existing nenmbership in
t he enpl oyee organi zati on governing that occupation

7. Failure or Refusal to Carry out Job Interviews or to Accept
Enpl oyment Servi ces or Enpl oynent

a.

Vol untary Regi strant

When a voluntary registrant, who is exenpt from nmandatory
registration, has failed or refused to participate in
appropriate enpl oynment services, to carry out job interviews,
or to accept appropriate offers of enploynent, he/she nmay be
deregi stered for up to 90 days fromthe date of determ nation
that such failure or refusal has occurred, but his/her cash
assi stance may not be affected.

Mandat ed Regi strant
1) Term nation or Reduction of Assistance

When, without good cause, a mandated registrant for RCA
who is not exenpt fromregistration under Paragraph 2
above (Criteria for Exenption), has failed or refused to
neet the requirements of Paragraph 1 of this subdivision
or has voluntarily quit a job, the service provider mnust
notify the appropriate social services district for action
i n accordance wi th sub-paragraphs a) through c), bel ow.
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a) Conciliation

i)

i)

i)

iv)

v)

Vi)

A social services district official nust issue a
Conciliation Notification, using Departnent form
DSS- 4230 (see Section VI), to each applicant or
reci pi ent of RCA who refuses or fails to comply
with the requirenents of this subdivision. Such
noti ce nust be issued as soon as possible, but no
later than 10 days following the date of failure or
refusal to participate, and advise the registrant
of his/her refusal or failure to conply and that
he/ she has 7 days to request conciliation with the
district regarding any dispute related to such
refusal or failure to conply.

If the registrant requests conciliation within 7

days, conciliation will be comenced pronptly in
accordance with Subdivision 373.7 of Departnent
Regul ations, and it will be the registrant's

responsibility to provide reasons for such refusa
or failure to comply.

The conciliation effort may continue for a period
not to exceed 30 days. The period of conciliation
may be terminated in less than 30 days if the
soci al services district and the registrant
nmutual |y agree that the dispute cannot be resol ved
by conciliation

Whet her or not the district and the registrant,
with the assistance of the nediator, resolve the
issues related to the registrant's refusal or
failure to comply, a witten docunent sunmari zi ng
the conciliation nust be given or sent to the
registrant by the district within 10 days of the
term nation of conciliation. The district must

i ncorporate such docunent into the registrant's
case record and, in the event of a fair hearing,
present it as required in accordance with Section
358-4.3 of Departnent Regulations. |If the district
determ nes that the refusal or failure to conply
was willful and w thout good cause, then the
district official nust issue a notice of intent to
reduce or discontinue assistance pursuant to sub-
paragraph b. 1) b) of this subdivision (next page),
and notify the recipient of the right to a fair
heari ng.

If the registrant does not respond to the 7 day
conciliation letter, then the district officia
nmust issue an adequate notice of intent to

di sconti nue or reduce cash assistance in accordance
with the provisions of sub-paragraph b. 1) b)
(agai n, next page) of this subdivision.

No sanction related to the registrant's failure to
conply nay be inposed during the conciliation

peri od.
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b) Tinely and Adequate Notice of Intent to Discontinue or
Reduce Cash Assi stance

i) In case of proposed action to discontinue, suspend,
or reduce assistance after the conciliation effort,
the social services district nust give tinely and
adequat e notice, using the Departnent form DSS-
4004: Notice of Intent to Change Public Assistance
Grant and/ or Food Stanp Benefits and/or Medi cal
Assi stance Coverage for Non-Conpliance with
Enpl oynment Rel at ed Requirenents (see Section VI);

ii) The witten notice must include:

(a) An explanation of the reason for the action and
t he consequences of such failure or refusal
and

(b) Notice of the registrant's right to a fair
hearing under Part 358 of Depart nment
Regul ati ons.

c) Sanctions

i) |If the sanctioned individual is the only nenber of
the filing unit, the assistance shall be
termnated. |f the filing unit includes other
nmenbers, the district shall not take into account
t he sanctioned individual's needs in determning
the filing unit's need for assistance.

ii) The sanction shall renmain in effect for 90 paynent
days for the first such failure and 180 paynent
days for any subsequent such failure.

V. Systens | nplications

New York City:

Cases eligible to receive RCA nust be opened with a Category of Hone
Relief (HR) and one of the follow ng State/Federal Charge Codes: "30
(Refugees); 34 (Cuban Entrants); or 36 (Haitian Entrants). Entry of
t hese codes also requires entry of the following informati on: Date
of Entry, Alien Nunmber, and Undocunented Indicator. Even though
RCA's are exenpt fromregular HR enpl oynent requirenents, an

Enpl oyability Code of 70 (Contesting Enployability Determ nation)
shoul d be entered until a new Enployability Code is nmade avail abl e
for these cases. Cases entitled to RCA are not subject to the 45 day
waiting period other HR s are subject to. Al benefits due themfor
the first 45 days until they start receiving recurring benefits mnust
be issued via Single Issues. W rkers nmust be reninded to reassess
eligibility near the end of the 8 nonth eligibility period for RCA

The Rest of the State:

Districts outside of New York City nust code eligible RCA recipients
as HR cases (Case Type 16) and enter one of the follow ng Federa
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Charge Codes: "30-Refugees"; "34-Cuban Entrants"; or "36-Haitian
Entrants". Entry of any of these codes also requires entry of the
followi ng information:

1) Citizenship Code;

2) Alien Nunber;

3) Date of Entry;

4) National Oigin Code; and
5) Resettlenent Agency Code.

Since RCAs are exenpt fromregular HR enpl oynent requirenents, an
Enpl oyabi lity Code of "70-Contesting Enmployability Determination"
nmust be entered until a new enployability code is nade avail able for
t hese cases. The Federal Charge Codes |isted above require entry of
certain Anticipated Future Action (AFA) Codes. Wrkers nmust enter an
Anticipated Future Action (AFA) Code of "351-Refugees, Cuban/Haitian
Entrants (HR/ FP-MA-8 Months)" and an associ ated date for the
appropriate individual (s), rem nding workers to reassess eligibility
near the end of the 8 nmonth eligibility period.

VI. Additional Infornation
A.  Required Forns

The Departnent requires the social services district to use the
following for the adm nistration of RCA program

1. APPLICATION FOR Public Assistance - Medical Assistance - Food
Stanps - Services (DSS-2921/DSS-2921NYC)

2. Family Self-Sufficiency Plan (DSS-3366).

3. Conciliation Notification (DSS-4230).

4. Notice of Intent to Change PA Grant and/or Food Stanp Benefits
and/ or Medi cal Assistance Coverage for Nonconpliance with
Enpl oynent Rel ated Services (DSS-4004)

B. List of Service Providers
A statewide list of service providers under contract with the
Departnment to provide enploynent services to refugees and entrants

is furnished with this Directive as Attachnment A

VI, Ef fective Date

This Administrative Directive pertaining to RCAis effective
i medi ately, retroactive to Nov. 16, 1995.

Rose M Pandozy
Deputy Conmi ssi oner
Di vi si on of Services and
Conmuni ty Devel opnent



