
 

                                                                                                                                                      

 
 

  

 
 

 
 

 
 
 

 
 

 

 
 

 

 
 

 
 

 
 

 

 

 

TO:	 All CACFP Sponsoring Organizations of Day Care Homes 

FROM: 	 Sandra J. Rhoades, Director, Homes Administration Unit 
Child and Adult Care Food Program 

DATE:	 August 3, 2015 

SUBJECT:	 2015-16 Income Guidelines and other Documents 

Enclosed are documents to be used in the administration of the Child and Adult Care 
Food Program for Day Care Homes (DCH). These items include: 

1.	 CACFP-124H 
Beginning with July 2015 claim, use the revised reimbursement rates on form 
CACFP-124H to reimburse the monthly claims from DCH Providers 

2.	 DOH-4160 and DOH-4161 
Beginning July 1, 2015, use the Letter to Households/Income Eligibility Form/Tier II 
Day Care Home Participant [DOH-4160 (4/15)] and Letter to Households/Income 
Eligibility Form/Family Day Care Home Provider [DOH-4161 (4/14)] to categorize 
DCH Providers and child households as Tier I or Tier II.  Spanish versions may be 
ordered or printed on line. 

3.	 CACFP-3978H 
A current Order Form (CACFP-3978) is enclosed for your use. The order form may 
be mailed or faxed per the instructions on the form. You may also download copies of 
the above forms from our website: www.health.ny.gov/cacfp. In order for these forms 
to print correctly, you must download the free Adobe Reader, if you do not already 
have it. 

4.	 CACFP-3979H 
Use this form to order Policy Memos and Mass Mailings to update CACFP Manual. 

5.	 CACFP-127 
Use the enclosed 60/90-Day Calendar to track the deadlines for submission of 
monthly claims for reimbursement for the new fiscal year. Refer to Policy Memo 
DOH-CACFP Number 96 (07/04), Explanation of the 60/90 Day Claiming Deadlines, 
which reviews the policies for submission of claims. 

Please also be reminded: 
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CACFP Sponsors are no longer required to submit a Press Release, or the Public Release 
Announcement, to the local news media on an annual basis. Announcements regarding the 
availability of CACFP in day care centers and homes will now be issued by the NYS Department 
of Health on an annual basis. Also note that costs for placement of a public release 
announcement will no longer be an allowable cost. However, the cost of advertisements for 
outreach purposes will continue to be allowed. 

Use the CACFP Order Form (CACFP-3978) to order quantities of the WIC flyer, which 
must be given to all families of infants and young children yearly. This flyer provides 
information regarding the benefits and importance of the WIC program. 

The CACFP Order Form (CACFP-3978) also includes the Building for the Future flyer, 
available in 19 languages. Remember to distribute this flyer to families of new children at the 
time of enrollment. This flyer notifies families that the day care home participates in CACFP. 

If you have questions, you may contact a CACFP Homes Nutritionist at 1-800-942-3858, 
select option 3. 

Enclosures: 

Reimbursement Rates for Day Care Homes (CACFP-124H) 

Letter to Households/Income Eligibility Form/Tier II Day Care Home Participant (DOH-4160) 

Letter to Households/Income Eligibility Form/Family Day Care Home Provider (DOH-4161) 

Order Form for Sponsoring Organizations of Day Care Homes (CACFP-3978) 

60/90-Day Calendar for FFY 2015-2016 (CACFP-127) 

Annual Update of CACFP Manual (CACFP-3979) 
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REIMBURSEMENT RATES 

for Day Care Homes 

Reimbursement Rates for Meals Served in Day Care Homes 

EFFECTIVE FROM July 1, 2015 to June 30, 2016 

BREAKFAST LUNCH/SUPPER SNACKS 

TIER I $ 1.32 $ 2.48 $ 0.74 

TIER II $ 0.48 $ 1.50 $ 0.20 

Administrative Reimbursement Rates 
for Sponsoring Organizations of Day Care Homes 

Initial 50 Day Care Homes $ 111 

Next 150 Day Care Homes $ 85 

Next 800 Day Care Homes $ 66 

Additional Day Care Homes $ 58 

The Child and Adult Care Food Program (CACFP) is a federally funded entitlement program 

administered by the NYS Department of Health. The US Department of Agriculture (USDA) is 

the responsible federal agency, which makes funding available to CACFP under the Catalog of 

Federal Domestic Assistance (CFDA) #10.558. 

USDA is an equal opportunity provider and employer. 
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CACFP Agreement #__________ 

ORDER FORM 

for Sponsoring Organizations of Day Care Homes 

In case we need to call: Phone _______________________________________________________________ Date ____________________________________________
 

ALL ORDERS will be shipped to the Sponsor’s address on file Package should be sent to the attention of _____________________________________________________________
 

See FORM DESCRIPTIONS on Back
 
# NEEDED FORM # NAME 

1377 Crediting Foods in CACFP 

1378 Spanish version of 1377 

4066 And Justice for All poster 

4364 Good Nutrition Pays in Day Care Homes 

4384 Spanish version of 4364 

4385 Chinese version of 4364 

4386 Russian version of 4364 

4421 Together We Can Raise Healthy Children 

4422 Spanish version of 4421 

4423 Italian version of 4421 

4424 Chinese version of 4421 

4425 Korean version of 4421 

4426 Russian version of 4421 

4427 French version of 4421 

4428 Haitian-Creole version of 4421 

CACFP-102 Healthy Child Meal Pattern 

CACFP-103 Healthy Infant Meal Pattern 

CACFP-104 Provider Updates/Changes 

CACFP-106 
Pre-approval Checklist for Enrolled Caregivers 

and Day Care Home Providers 

CACFP-109 Sample Infant Lunch Menus 

CACFP-121 Infant Feeding Statement 

CACFP-152 Is My Day Care Home Breastfeeding Friendly? 

CACFP-154 
Infant Menu for Day Care Homes – 
Breakfast/Snack/Lunch 

CACFP-155 
Infant Menu for Day Care Homes – 
Snack/Lunch/Supper 

CACFP-160 On-Site Provider Addendum 

CACFP-170 
Bureau of Special Investigations Fraud & Abuse 

Report Form 

CACFP-171 Day Care Home Menu 

CACFP-171es Spanish version of CACFP-171 

CACFP-178 
Healthy Child Meal Pattern Requirements and 

Recommendations 

CACFP-178es Spanish version of CACFP-178 

CACFP-182 Sample Child Care Menus 

# NEEDED FORM # NAME 

CACFP-200 US and NYS Breastfeeding Labor Laws 

CACFP-3705 
Continuous Application and Agreement for Day 

Care Homes Participation 

CACFP-3978 Order Form – Homes 

CACFP-4118 Monitor Checklist for Day Care Homes 

DOH-3805 
Application for Start-Up or Expansion 

Payments – Homes 

DOH-4160 
Letter to Households/Tier II Day Care Homes 

Participant 

DOH-4160es Spanish version of DOH-4160 

DOH-4161 Letter to Households/Day Care Homes Provider 

DOH-4161es Spanish version of DOH-4161 

DOH-4219 Provider Transfer Form 

DOH-4419 Child Enrollment Form – Homes 

DOH-5063 Application for Close-Out Payments – Homes 

DOH-5128 Child Meal Disallowance 

DOH-5128es Spanish version of DOH-5128 

FNS-258 Feeding Infants Guide 

FUNDING TO FEED CHILDREN OUTREACH FLYERS 
Counties: ____________________________________________________________ 

English bs-Bosnian es-Spanish ht-Haitian-Creole 

kar-Karen ru-Russian ymm-MaayMaay zh-Chinese 

BUILDING FOR THE FUTURE 
English ar-Arabic bn-Bengali bs-Bosnian 

es-Spanish fr-French he-Hebrew hmn-Hmong 

ht-Haitian-Creole ja-Japanese kar-Karen km-Khmer 

lo-Lao pt-Portuguese ru-Russian th-Thai 

vi-Vietnamese yi-Yiddish ymm-MaayMaay zh-Chinese 

WIC 
4081-English 4082-Spanish 

USDA is an equal opportunity provider and employer. 
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FORM DESCRIPTIONS
 

FORM # DESCRIPTION 

1377 Resource identifying reimbursable foods in CACFP 

4066 Poster must be displayed at the Sponsor's office 

4364 Brochure for providers explaining CACFP 

4421 
Brochure for parents explaining the benefits of having 

a child care provider that participates in CACFP 

CACFP-102 
Chart indicating required components and minimum 

quantities of food for children 1-12 years old in care 

CACFP-103 

Chart indicating required components and minimum 

quantities of food for infants less than 1 year old in 

care 

CACFP-104 
Guidelines for submitting provider updates or other 

changes 

CACFP-106 
Form to be used when conducting the pre-approval 

visit for a new provider 

CACFP-109 Sample menus for feeding infants 

CACFP-121 

Must be completed by the parent/guardian to select or 

revise the facility's offer to provide infant formula or 

other meal components 

CACFP-152 Breastfeeding friendly self-assessment questions 

CACFP-154 
Individual menu record for infant meals – breakfast – 
snack – lunch 

CACFP-155 
Individual menu record for infant meals – snack – 
lunch – supper 

CACFP-160 
Used to document changes in the on-site provider in 

homes owned by another person or corporate entity 

CACFP-170 CACFP Fraud & Abuse Report Form 

CACFP-171 Menu planning form 

CACFP-178 Recommendations and requirements for healthy meals 

FORM # DESCRIPTION 

CACFP-182 Sample daily menus for children 

CACFP-200 
Breastfeeding labor laws that apply to all participating 

sponsors 

CACFP-3705 
Application and agreement for a day care home to 

participate in CACFP. 

CACFP-3978 To order forms 

CACFP-4118 
Checklist used by Sponsors to document required 

monitoring of providers 

DOH-3805 To apply for start-up or expansion payments 

DOH-4160 

Letter, income eligibility guidelines and application for 

households of children participating in a Tier II home. 

This form should be used to qualify children in a Tier 

II home for Tier I rates. 

DOH-4161 

Letter, income eligibility guidelines and application for 

providers. This form should be used to document 

eligibility to claim provider's own or resident children 

and for Tier I eligibility verification. 

DOH-4219 Used by provider to transfer to another Sponsor 

DOH-4419 
Used to obtain annual enrollment information for 

children in day care homes 

DOH-5063 Used to apply for close-out payments 

DOH-5128 Provider meal disallowance form 

FNS-258 The Feeding Infants Guide is available on CD only 

Funding to Feed 

Children 

Outreach flyer listing day care home sponsors in a 

specific county 

Building for the 

Future 

Distribute to the families of new children when they 

are enrolled in care 

WIC Distribute yearly to families of children under age 6 

Forms can also be found at www.health.ny.gov/CACFP 

Mail to: Fax to: 
Submit your order 

using ONE 
NYS DOH CACFP – Orders (518) 402-7252OR OR 

of these options: 
150 Broadway Suite 650


Albany, NY 12204 No need for cover page 

For information about an order placed with CACFP, call 1-800-942-3858 

Email to: 

CACFP@health.ny.gov 
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